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Welcome

Today’s Speakers:

Porschia Dixon

HUB Program Director, A&M System

Mariah Thompson-Carter

Marketing and Outreach Coordinator, Statewide HUB Program

Ric Perez

HUB Certification Team Lead, Statewide HUB Program
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What to Expect

* About the A&M System

e Overview

* Opportunities
* About the HUB Program

e The HUB Certification & Renewal Process

* Statewide HUB Portal Walk-through
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A&M System HUB Goals

The A&M System Offices is * Heavy Construction — 10%

committed fo a business * Building Construction — 30%

program of advocacy, .

education, knowledge, * Special Trades — 10%
development and utilization * Professional Services — 35%
that will achieve Historically e Other Services — 11%

Underutilized Business (HUB)

. Sy
procurement participation. Commodities — 45%
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A&M System HUB Resources

HUB Webpage Weekly HUB Newsletter

The RELLIS Campus We Teach Texas EmpowerU Health Science Center

THE
TEXAS A&M
D UNIVERSITY
SYSTEM
UNIVERSITY SYSTEM Welcome to The Texas A&M University System HUB Program Office Newsletter.
HOME ~ ABOUT REGENTS CHANCELLOR OFFICES~ S50 JOBS CONTACT Q This newsletter aims to provide you with current information about the opportunities available to you

through The Texas A&M University System.

# / Procurement and Business Services | HUB Program / HUB Programs

if you would like to be removed from this distribution list, please reply with “Unsubscribe” in the subject line.

H U B P rog ra ms VISIT OUR WEBPAGE ».The HUB Program Cffice updates its webpage regularly. To find the most

current HUB documents, vendor lists, and information regarding upcoming events, including pre-bids
and expos, click here 2.

About the A&M System Offices HUB Program UPCOMING EVENTS

(Listed in chronological order)

The A&M System Offices is committed ta a business program of advocacy, education, knowledge, i X i
y prog y g PROJECT SITE WALK. [TODAY!) On Tuesday, September 10 at 1 PM, Hoar Construction will host a site walk for

development and utilization that will achieve Historically Underutilized Business (HUB) procurement the Morris Recreation Center project located at 2350 TX-24, Commerce, TX 75429. For more information,

participation. contact John Holman at JHolman@Hoar.com.
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A&M System HUB Resources

HUB Webpage Weekly HUB Newsletter

Upcoming Events
Current Documents
Vendor Lists
Learning Resources

Opportunities
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A&M System Office
Expenditures Over

Over the past ten fiscal years, an average of
over 86% of annual expenditures are
towards capital projects™:

* General Contracting

* Construction Trade Subcontracting

* Architect & Engineering Services

* Project Support Services

' .' I
* Furniture s pe n o n ca p' a
*Capital projects are construction projects that have a budget ® t

of $10M or greater.
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https://www.tamus.edu/business/facilities-planning-construction/master-agreements/

Other A&M System
Office Expenditures

IT Services & Software
IT Hardware
Real Estate Development

Healthcare-related

Marketing-related

Finance-related

Other Miscellaneous Needs
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Construction Opportunities <$10M

* The SSC is responsible for construction projects less than $10M.

* They also manage the following activities for most A&M System
Member campuses:
* facilities maintenance,
* janitorial & custodial services, and

* grounds maintenance.

* Independent bidding process for JOC general contractors and trade
contractors.
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Points of Contact

Office of Facilities Planning & Construction

To schedule a meet & greet: Joan Muniz |
Mett Henley, Executive Director, FP&C |
Brett McCully, Chief Facilities Officer, FP&C |
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mailto:joan.Muniz@tamus.edu
mailto:mhenley@tamus.edu
mailto:bmccully@tamus.edu

Points of Contact

SSC

To get on the mailing list: Lisa Gray |
Jeff Heye, Director — EDCS, SSC |
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mailto:lisa.gray@sscserv.com
mailto:jeff.heye@sscserv.com

Points of Contact

A&M System HUB Program Office

Porschia Dixon, HUB Program Director |

Lashunda Watson, HUB Coordinator |
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mailto:SO-HUBProgram@tamus.edu
mailto:ptolbert@tamus.edu
mailto:lwatson@tamus.edu

Current & Upcoming
Opportunities
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S ————————————————
Current & Upcoming Opportunities

. — Responses Due 9/26/2024

. — Responses due

10/1/2024

Responses due 10/8/2024

Responses due 10/8/2024
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https://www.txsmartbuy.gov/esbd/CSP-28-3419
https://www.txsmartbuy.gov/esbd/SSC_2023-06176
https://www.txsmartbuy.gov/esbd/RFQ-09-3436

Current & Upcoming Opportunities

Responses due 10/10/2024

. — Tentatively anticipated to post by
end of September
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https://www.txsmartbuy.gov/esbd/RFP-09-3436
https://www.tamus.edu/business/wp-content/uploads/sites/20/2024/08/CUP-Generator-CSP-HUB-Pre-bid-Presentation.pdf

Current & Upcoming Opportunities™

* Morris Recreation Center project (#21-3401) in Commerce, TX -
Hoar Construction is currently bidding for: Surveying, Selective
Demolition, Turnkey Concrete, Fire Suppression, Plumbing, HVAC &
Controls, Electrical, Fire Alarm, Earthwork, Erosion Control,

Landscape/Irrigation, and Site Utilities. Bids due 9/24 /2024,

* Texas Division of Emergency Management (TDEM) Headquarters
and State Emergency Operations Center (SEOC) project (#30-3317)
in Austin, TX - Vaughn Construction plans to solicit bids for the scopes

related to the garage and the warehouse by end of September.
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Current & Upcoming Opportunities™

* Infrastructure, Dock Improvements, and Ship FF&E project (#10-
3354) in Galveston, TX — McCarthy Building Companies plans to
begin hosting mixers, outreach, and pre-bids this fall.

* New Event Center project (#21-3390) in Commerce, TX — Hoar
Construction plans to open bid for the early work packages
(civil /sitework and foundation scopes) in Q4 2024. Bidding for
remaining work packages is expected to open March/April 2025.

THE
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S ————————————————
Current & Upcoming Opportunities™

* Space Collaboration Facility project (#02-3417) in Houston, TX —
Vaughn Construction plans to take bids for the civil, earthwork,
concrete, and MEPF scopes this December. Skin, finishes, landscaping,
and paving scopes are anticipated for be bid out in February 2025.

* Multipurpose Field/Track/Softball Field project (#25-3421) in San
Antonio, TX — Paragon Sports plans to open bids for earthwork,
synthetic turf fields, irrigation, landscaping, site concrete /flatwork,
athletic field fencing, asphalt, retaining walls, sidewalk power washing,

site-clean-up, and parking lot restriping in December/January.
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About the HUB
Program
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HUB Program Purpose

The purpose of the HUB program is to
promote full and equal business opportunities
for all businesses in an effort to remedy
disparity in state procurement and contracting
in accordance with the HUB utilization goals
specified in the State of Texas Disparity

Study.

“HUB” stands for “Historically Underutilized
Business”.
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*Disadvantaged Business Program established by the State of Texas
72" Legislature administered by the Department of Commerce.

*Program transferred to the General Services Commission (GSC).

*HB 2626 passed by the 73 Legislature which created the term
“HUB”.

*Original State of Texas Disparity Study was prepared by the
National Economic Research Associates, Inc.

*GCS adopted rule changes to incorporate the results of the disparity
study and established the six procurement categories.

*The 76™ Legislature passed SB 178 which further codified HUB
program provisions into the Texas Government Code.

HUB Program
History Overview

*Several new and amended HUB rules were adopted by GSC to
implement SB 178.

*CPA adopted major changes to HUB Rule §20.14 regarding
subcontracting.

*All HUB and Procurement related Administrative Rules and program
functions were transferred to the Comptroller of Public Accounts

(CPA).

*The CPA retained MGT of America to determine if there is a
compelling interest to continue a narrowly tailored HUB program, as
required by the U.S. Supreme Court.

*The 2009 Texas Disparity Study confirms the need for the
continuation of the Statewide HUB Program.

<
{
7
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Benefits of HUB
Certification

HUBs are listed in the online Texas

, Which is used by state agencies to
solicit bids from certified HUBs for state
purchasing and public works contracts.

Prime contractors also use the HUB Directory
to identify HUBs to whom they will send
notification of their subcontracting
opportunities.

For purchases of $10,000 or less, state
entities can directly contact a business to buy
goods and services.
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https://mycpa.cpa.state.tx.us/tpasscmblsearch/index.jsp
https://mycpa.cpa.state.tx.us/tpasscmblsearch/index.jsp

Benefits of HUB
Certification

The Texas HUB Directory is also searched by
vendors looking for certified HUBs to include
in their subcontracting plans for projects of
$100,000 or more.

HUB Certification can increase exposure to

the general public and other entities that have
a supplier diversity program, and are
searching for minority-owned, woman-owned
and service-disabled veteran-owned

businesses.
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HUB Certification & Renewal
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HUB Certification

HUB Certification through the Statewide HUB cpe 3

Program requires specific information to H U B C t f '
substantiate and verify the business is HUB er ' lca Io n
eligible.

The review process begins upon receipt of a P s

complete application that includes the rocess U m ma ry

supporting documentation required.

Required supporting documentation varies by
business structure.

Vendors complete HUB application and
upload supporting documents online through
the Texas Statewide HUB System
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HUB Certification

A certification specialist will review the file for
completeness based on the HUB eligibility

J ol ®
criteria and may request clarification requests H U B certlflcailo n

and actions.

Upon certification approval, a vendor profile
will be uploaded into the

Process Summary

It is the vendor's responsibility to prepare the
profile and maintain the information is
accurate and up to date.
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https://mycpa.cpa.state.tx.us/tpasscmblsearch/index.jsp

HUB Certification

HUB Certification is free to obtain through the

Texas Comptroller of Public Accounts. H U B certifica'io n

HUB Certification is good for up to four years,
provided that the business continues to meet
the eligibility requirements.

Process Summary

Review of HUB Certification applications can
take up to 90 days for review.

Processing time may take longer if
applications are incomplete.
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HUB Certification

If a business is interested in obtaining HUB A 3
Certification along with additional small H B c t f '

business certifications (such as DBE, MBE, SBE U er ' lca Io n
or WBE certifications), they may consider

certifying through a *

authorized by the Texas Comptroller of Public Process su m ma ry

Accounts Statewide HUB Program to certify
qualified small businesses.

*Note: Some organizations assess membership costs to
provide HUB certifications and have differing HUB
certification durations.
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https://comptroller.texas.gov/purchasing/vendor/hub/resources.php

HUB Recertification

To renew a HUB Certification, vendors will

complete a HUB renewal application and H U B R I
upload supporting documents online through enewa

the Texas Statewide HUB System.

e
s months prior 0 expiration date. Process Summa ry
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Current
Processing Times™

Due to the overwhelming number of

licati bmitted he S ide HUB . e
T et ey I veosening HUB Application
times.
® ®
Processing Times

*New Applications: 5 months out before being
reviewed

*Recertification Applications: 3 months out
before being reviewed

*Note: Normal processing times do not include weekends,
holidays or other days the Comptroller’s office is closed.
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What Qualifies A
Business To Be

Certified As A HUB?

HUB Qualification
Requirements

An applicant owner must provide proof of 51
percent ownership and control of the day-to-
day operation of the business.

The owner must be an economically
disadvantaged person meeting eligibility as
a(n):

*Asian Pacific American,

*Black American,

*Hispanic American,

*Native American,

*American woman, and /or

*Service-Disabled Veteran with a service-
related disability of 20% or greater.
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HUB Qualification
Requirements

g The applicant/owner must:
What Qualifies A
*prove at least one year of Texas residency,

*prove control of the day-to-day operations,

Business To Be

*hold company title equivalent to ownership
and control requirements.

Certified As A HUB?

The applicant business must:
*be primarily based in Texas,

*prove its principal place of business is in
Texas, and

*be a for-profit entity that has not exceeded
the size standard prescribed by 34 TAC

§20.294.
THE
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Important Note

Important Note

It is vital to be truthful in all documents
provided for HUB certification.

It is a state jail felony under Texas Penal
Code §37.10 to knowingly provide false
information in an application for HUB
certification.

It is a third degree felony under Texas
Government Code §2161.231 to apply for a
state contract as a HUB vendor knowing you
are not actually a HUB.
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Important Note

Important Note

If the felony conduct prohibited under Texas
Government Code §2161.231 results in the
awarding of a state contract, then the act of
knowingly acquiring funds derived from that
felony conduct may be prosecuted under
Texas Penal Code §34.02.

An offense under this section is punishable as
a felony regardless of the amount of funds
derived from the illegal conduct.

First degree felony punishment applicable if
the value of the funds is $300,000 or more.
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How To Apply for HUB
Certification

Visit the .
Reach out to one of the Texas CPA’s Ready To APPIY?

*

*Note: Partner organizations may have different processing

times.
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https://texashub.gob2g.com/
https://comptroller.texas.gov/purchasing/vendor/hub/resources.php
https://comptroller.texas.gov/purchasing/vendor/hub/resources.php

Statewide HUB Portal Walk-Through
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Historically Underutilized Business (HUB)
Certification Application Portal Training

j GLENN HEGAR, TEXAS COMPTROLLER OF PUBLIC ACCOUNTS




Online Certification System Process

ONCE APPLICATION IS
COMPLETE,

VENDORS COMPLETE SYSTEM ALLOWS FOR CERTIFICATION APPLICATIONS CERTIFIED VENDORS CAN
APPLICATION AND UPLOAD SUBMISSION WILL BE REVIEWED AND ENTER THEIR PROFILE AND

SUPPORTING DOCUMENTS APPROVED ONLINE PRINT HUB CERTIFICATES

(RECERTS 6 MONTHS BEFORE
EXPIRES)

CERTIFICATIONS
ARE FREE
&
VALID FOR
4-YEARS

CERTIFIED VENDORS CAN
SUBMIT A CHANGE REQUEST TO [
UPDATE BASIC INFORMATION

COMPLIANCE DESK AUDITS ARE
REVIEWED AND COMPLETED
ONLINE

VIRTUAL AND ONSITE VISITS
HAVE RESUMED




MOA Partner Certification Organizations

MEMORANDUM OF AGREEMENT

(MOA) ORGANIZATIONS

12 total MOA certification partner
organizations

MOAs are organizations that certify small
businesses as SBE, DBE, MBE, WBE with
the added authority to certify small
businesses as HUBs

HUB Certifications are valid up to four
years through MOAs

HUB certifications through MOAs are valid
for as long as HUB remains certified and in
good standing with MOA

MOAs have their own application
processes

https://comptroller.texas.gov/purchasing/vendor/hub/resources.php

Dallas Fort Worth Minority Supplier Development Council
(DFWMSDC)

El Paso Hispanic Chamber of Commerce

Golden Triangle Minority Business Council

Houston Minority Supplier Development Council (HMSDC)
Tri-County Regional Black Chamber of Commerce

City of Austin

City of Houston

South Central Texas Regional Certification Agency (SCTRCA)
Southwest Minority Supplier Development Council (SMSDC)
Texas Department of Transportation (TxDOT)

Women's Business Council Southwest (WBCS)

Women's Business Enterprise Alliance (WBEA)

Scan QR code to learn more
i about our MOA partners on the
=l Statewide HUB Program website.

Texas4HUBS.or



https://comptroller.texas.gov/purchasing/vendor/hub/
https://comptroller.texas.gov/purchasing/vendor/hub/resources.php

Preparation: HUB Certification Forms & Checklist

https://comptroller.texas.gov/purchasing/vendor/hub/forms.php

Download

. Required Documents @ Purchasi g

Checklist by Business
Structure HUB FORMS

- Statement of Eligibility

HUB Certification Resources
- Affidavit by Business

New HUB certification applicants should download, review, and gather the necessary items referenced

*
StrUCtu re Only for in the following resources to ensure a completed HUB application is submitted to allow for efficient
new bUSIneSSGS Who processing turnaround times. You can check the current HUB application processing times.
have nOt flled d taX All applicants should fill out a Statement of Eligibility, while the other items below are listed by Business
return Structure:
¥ Sole Proprietorship
Scan QR code to visit the o SChecklist(°bn
Statewide HUB Program website. o S-Affidavit (PDF) *Only for new businesses who have not filed a tax return.

» Partnership
Documents are located under

Texas4HUBS.org . > C ti
SEETESE T HUB Forms & Reports link. Prporaron

» Limited Liability Partnership

» Limited Liability Corporation



https://comptroller.texas.gov/purchasing/vendor/hub/forms.php
https://comptroller.texas.gov/purchasing/vendor/hub/

Statewide HUB Certification Portal

https://texashub.gob2g.com/

JUR MAIN SITE

TEXAS STATEWIDE HUB
SYSTEM

WARNING - RESTRICTED GOVERNMENT SYSTEM.
This system is restricted to authorised users only. Unauthorized access, use, or misuse or maodification of this
system, the data contained herein, or in transit to/from this system, may constitute a violation of federal, state and
local laws and subject individual(s) to criminal and/or civil prosecution and penalties. This system and associated
usage is subject to monitering and security testing by authorized personnel. There is no expectation of privacy
except as otherwise provided by applicable privacy laws

Texas HUB Certification About the System
Join our database of HUB certified vendors Learn mere about this system and how it works today
Texas Statewide HUB Program Outreach
Learn abourt doing business with the State of Texas Oppornites for vendor involvement
Statewide HUB View OQutreach Opportunities

System Training Account Access
Learn how to fully utilize our system with & live trainer Lookup Vendor accounts or reser user passwards
Account ookip

Forgot Password

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM



https://texashub.gob2g.com/

ication & Renewal Application

You may already have
an account due to
working relationships Online Certification
with other agencies.
Therefore, prior to

Welcome! Need Help?

. Please login or create an account to apply for certification. For further information on the Statewide HUB
Creatlng a hew account, Program at the Texas Comptroller of Public Accounts, click here or contact the Texas Comptroller of Public
g - = - i i (@
It is always beSt tO Accounts at 1-888-863-5881. You can also email StatewideHUBProgram@cpa.texas.gov.

LOOkUp Account to You may already have an account due to working relationships with other agencies. Therefore. prior to creating a new account. it
is always best to Lookup Account to ensure you are not currently in the system.
ensure you are not

A NOTE: Companies that have received their HUB certification through one of our 11 Memorandum of Agreements (MOA's) (City of
cu rrently n the SyStem . Austin, City of Houston, Dallas/Fort Worth Supplier Development Council, El Paso Hispanic Chamber of Commerce, Golden Triangle
Minority Business Council, Houston Minority Supplier Development Council, South Central Texas Regional Certification Agency,
Southwest Minority Supplier Development Council, Texas Department of Transportation, Women's Business Council, Women's Business
Enterprise Alliance), will need to recertify for HUB through the MOA organization that they became certified through. You
will not need to recertify for HUB through the HUB B2G system.

New Certification

Your firm is not currently certified.
Create Account

New Applicants

| Forgot My Username & Password
Lookup Account

Renew Your Certification

| Know M)" Username & Password
Login

| Forgot My Username & Password Rece rtification

Lookup Account

After logging in to your account, you will be directed to the application form. You can also click the Apply for Certification link on
the right side of the "Dashboard.” If you require technical assistance while completing the application, please use our gnline
support form.

STATEWIDE

HISTORICALLY UNDERUTILIZED
USINESS PROGRAM




Section 1: Lookup/Enter Tax ID Number

* required entry

Section 1: Business Lookup

TAX 1D NUMBER * Enter your firm's Tax ID Number and click Leokup to check if an sccount already exists.

9 digiz Federal Tax ID: firms are strongly encoursged not to use S5M as the tax ID. Tax 1D Numbers can be easily obrained from the IRS atno
charge.

Section 2: Business Information

BUSINESS NAME *

DEA NAME

COMPANY TYPE * MNone selected
COMPANY ETHNICITY None selected

COMPANY GENDER MNone selected

Section 3: Business Contact Information

MAIN COMPANY EMAIL *

MAIN PHONE *

MAIN FAX

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM

COMPANY WEBSITE




Section 2: Enter Business Information

* required entry

Section 1: Business Lookup

TAX 1D NUMBER *

Enter your firm's Tax ID Mumber and click Lookup ta check if an account already exists.

2 digit Federal Tax ID: firms are strongly encouraged not to use 55N as the tax 0. Tax 1D Numbers can be easily gbisined from the [RS at no
charge.

Section 2: Business Information

BUSINESS NAME * —
DBA NAME —

COMPANY TYPE *
COMPANY ETHNICITY

COMPANY GENDER

None selected v —

**EXTREMELY IMPORTANT
TO SELECT THE CORRECT
COMPANY TYPE**

Naone selected hd

Neone selected v

MAIN COMPANY EMAIL *

MAIN PHONE *

MAIN FAX

COMPANY WEBSITE

Section 3: Business Contact Information

Eligible Company
Types:
Corporation
Sole Proprietorship
Partnership
LLC
LLP




Section 3: Enter Business Contact Information

Section 3: Business Contact Information

MAIN COMPANY EMAIL *
MAIN PHONE *
MAIN FAX

COMPANY WEBSITE

COMPANY ADDRESS *

CITY *

STATE/PROVINCE * U5, States/Provinces  Canadian Provinces

~ or ~

ZIP CODE/POSTAL CODE * .5, Zip Code  Canadian Postal Code
ar

COUNTRY * United States

**Be sure you upload accurate and up-to-date
business contact information in this section**




Section 4: Enter Company Contact Information

**Be thoughtful about who you list as the Company Contact
Person. This person will receive all correspondence related
to the submitted HUB Certification application**

Section 4: Company Contact Person

First name Last name

NAME * —)

TITLE

Copy from above
EMAIL/USERNAME * =

—
Copy from above
—

PHONE NUMEER *
HOBILE NUMBER **Must be at least 8 characters long.
i NUMBER Conyfrom above Use a unique combination that you will

remember but is hard to guess**
CHOOSE PASSWORD *

Password requirements:

¢ Must be at least 8 characters long

RETYPE PASSWORD *

TIME ZOME * US/Central




Create Account in Sy

BUSINESS NAME

DBEA NAME

TAXID NUMBER

COMPANY TYPE

COMPANY OWNERSHIP ETHNICITY
COMPANY OWNERSHIP GENDER

Really Great Paper Company

103142022
Corporation
Caucasian

Female

em

Business Contact Information

EMAIL
PHONE
FAX
WEBSITE
ADDRESS

reallygreatpapercompany@gmail.com

512-576-8888

www.reallygreatpapercompany.com

5 Congress Ave
Austin, TX 78702 [map]

Company Contact Person

NAME
TITLE
USERNAME
EMAIL
PHONE
MOBILE
FAX

TIME ZONE

Penelope Paper

reallygreatpapercompany@gmail.com
reallygreatpapercompany@gmail.com

512-576-8888

US/Central

| would like to create an account in this system.

s [ Nex] [ o]

STATEWIDE

HISTORICALLY UNDERUTILIZED
USINESS PROGRAM
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Logged on as:
Penelope Paper
Really Great Paper
Company

Certification Portal Home Page

Da Sh board Displaying records assigned to  your company

No information available for display in dashboard.

Key Actions

Renew/Apply for Certification _

Take a Training Class

Watch a Training Video

Activate Enhanced Account Security

Certification Center

+. If your firm holds active certifications (SBE/MBE/WBE/DBE/HUB/etc) from any
organization, submit a request to add them to your account.

When you are ready,
start your application here

Alerts

No Activated Alerts. View Pending Alerts.

Configure

Change Your Password

Activate Enhanced Account Security

Edit Your User Account Settings

View, Vote, & Post to the Wish List

Business Info
Profile Setup
List/Add Users
Main Contacts
Commodity Codes

EEQO/Workforce Comp.

System News
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Review HUB Eligibility Criteria

g
Certification Application Help & Tools 3%

STATEWIDE

mheirewd \Welcome to the State of Texas Historically Underutilized Business (HUB) Program Need Help?
BUSINESS PROGRAM User manua!
Texas has awarded billiens of dellars in contracts to companies certified as Historically Underutilized Businesses (HUBs). Be ready when opportunity knocks by certifying your minerity-, woman- or service-disabled veteran-owned business through the Statewide SEnupfora
HUEB Program at the Texas Comptreller of Public Accounts. Training Class
Home
The goal of the HUB Program is to actively involve HUBs in the Texas procurement process and ensure they receive a fair share of state business. State agencies and universities are required to make a good-faith effort to include HUBs in their purchasing plans.
View Certified HUBs are listed in the online Texas HUB Directory, and state entities can directly contact a business to buy goods and services for purchases of $5,000 or less. The Texas HUB Directory is also searched by vendors looking for certified HUBs to include in their subcontracting

plans for projects of $100,000 or more. HUB certification is free of charge and good for up to four years.

Search
NOTE: Companies that have received their HUB certification through one of our 11 Memorandum of Agreements (MOA's) (City of Austin, City of Houston, Dallas/Fort Worth Supplier Development Council, El Paso Hispanic Chamber of Commerce, Golden Triangle Minority Business
Message Council, Houston Minority Supplier Development Council, South Central Texas Regional Certification Agency, Southwest Minority Supplier Development Council, Texas Department of Transportation, Women's Business Council, Women's Business Enterprise Alliance), will need to
recertify for HUB through the MOA organization that they became certified through. You will not need to recertify for HUB through the HUB B2G system.
Settings
Qualifications for Texas HUB Certification
Help & Support
HUB Eligibility Criteria C f ” I | blt t i
Logof emmm Carefully review eligibility criteria
Show All Hidle Al

DENIAL APPEAL PROCESS:

When a vendor applicant is denied HUB Certification, a Certification Denial Letter is sent to the vendor applicant identifying the criteria that lacks decumentation to verify requirements are met. The vendor applicant has 30 days from the date listed on the Denial Letter to submit a
written Appeal Request and all suppeorting documents needed to verify each criteria gualification is met. The complete appeal request must be submitted via the vendor application record on the Texas Statewide HUB System.

Mo Appeal Request will be accepted without the complete submission of all doecuments needed to complete the appeal review. Once the Appeal Review is completad the final decision will be communicated with the applicant vender through the email listed on the application
record.

Please submit all appeal requests to texashub@gob2g.com

For further information on the Statewide HUB Program at the Texas Comptreller of Public Accounts, visit https://comptroller.texas.gov/purchasing/vendor/hub/ or contact the Texas Comptroller of Public Accounts at 1-888-863-5881. You can also email
StatewideHUBProgram@cpa.texas.gsov.

If you qualify, please continue to the next section and click the option that fits your situation.

**The vendor applicant has 30 days from the date listed on the
Denial Letter to submit a written Protest Request and all supporting
documents needed to verify each criteria qualification is met**

View All Documents for Each Cempany Type
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Logged on as:

Begin “New” Application Process

Certification Application SR
Welcome to the State of Texas Historically Underutilized Business (HUB) Program Need Help?
User manual
Texas has awarded billions of dollars in contracts to companies certified as Historically Underutilized Businesses (HUBs). Be ready when opportunity knocks by certifying your minority-, woman- or service-disabled veteran-owned business through the Statewide Sign upfor s
HUB Program at the Texas Comptreller of Public Accounts. Training Class

The goal of the HUB Program is to actively involve HUBs in the Texas proecurement process and ensure they receive a fair share of state business. State agencies and universities are reguired to make a good-faith effort to include HUBs in their purchasing plans.
Certified HUBs are listed in the online Texas HUE Directory, and state entities can directly contact a business to buy goods and services for purchases of $5,000 or less, The Texas HUE Directory is alsc searched by vendors lecking for certified HUBs to include in their subcontracting
plans for projects of $100,000 or more. HUB certification is free of charge and good for up to four years.

NOTE: Companies that have received their HUB certification through one of our 11 Memorandum of Agreements (MOA's) (City of Austin, City of Houston, Dallas/Fort Worth Supplier Development Council, El Paso Hispanic Chamber of Commerce, Golden Triangle Minority Business
Council, Houston Minority Supplier Development Council, South Central Texas Regional Certification Agency, Southwest Minority Supplier Development Council, Texas Departiment of Transportation, Women’s Business Council, Women's Business Enterprise Alliance), will need to
recertify for HUB through the MOA organization that they became certified through. You will not need to recertify for HUB through the HUB B2G system.

Qualifications for Texas HUB Certification

DENIAL APPEAL PROCESS:

When a vendor applicant is denied HUB Certification, a Certification Denial Letter is sent to the vendor applicant identifying the criteria that lacks documentation to verify requirements are met. The vendor applicant has 30 days from the date listed on the Denial Letter to submit a
written Appeal Request and all supporting documents needed to verify each criteria qualification is met. The complete appeal request must be submitted via the vendor application record on the Texas Statewide HUB System.

Mo Appeal Request will be accepted without the complete submission of all documents needed to complete the appeal review. Once the Appeal Review is completed the final decision will be communicated with the applicant vendor through the email listed on the application
record.

Please submit all appeal requests to texashub@gob2g.com

For further information on the Statewide HUB Program at the Texas Comptreller of Public Accounts, visit https://comptroller.texas.gov/purchasing/vendor/hub/ or contact the Texas Comptroller of Public Accounts at 1-888-863-5881. You can also email
StatewideHUBProgram@cpa.texas.gov.

If you qualify, please continue to the next section and click the option that fits your situation.

View All Documents for Each Company Type

Select an Option

Your firm is either currently certified or has expired as & Historically Underutilized Business (HUB) with the State of Texas.

—
Your firm is NOT currently, and has never been, certified as a Historically Underutilized Business (HUB) with the State of Texas. o

Your firm has its principal place of business within the State of Texas. e **Brand neW H U B applicants and Vendors
e Submit & new Historically Underutilized Business (HUB) Certification Application. e Whose Certlflcatlon explred Over a year**

Your firm DOES NOT have its principal place of business within the State of Texas.
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Logoff
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Report change
in ownership
to TxCPA or

MOA

Submit
Change *
Request

w

N ¥ou want to update your mailing address, phane and/or contact information,

"
Certification Application

Welcome to the State of Texas Historically Underutilized Business (HUB) Program

MNeed Help?

User manusl
Texas has awarded billions of dollars in contracts to companies certified as Historically Underutilized Businesses (HUBs). Be ready when opportunity knocks by certifying your minority-, woman- or service-disabled veteran-owned business through the Statewide HUB Program at the Texas Sisnupfora
Comptroller of Public Accounts. Training Clasz

The goal of the HUB Program is to actively involve HUBs in the Texas procurement process and ensure they receive a fair share of state business. State agencies and universities are required to make a good-faith effort to include HUBs in their purchasing plans. Certified HUBs are listed in
the online Texas HUB Directory, and state entities can directly contact a business to buy goods and services for purchases of $3,000 or less. The Texas HUB Directory is also searched by vendors looking for certified HUBs to include in their subcontracting plans for projects of $100,000 or more. HUB certification
is free of charge and good for up to four years.

NOTE: Companies that have received their HUB certification through one of our 11 Memorandum of Agreements (MOA's) (City of Austin, City of Houston, Dallas/Fort Worth Supplier Development Council, El Paso Hispanic Chamber of Commerce, Golden Triangle Minority Business Council, Housten Minority
Supplier Development Council, South Central Texas Regional Certification Agency, Southwest Minority Supplier Development Council, Texas Department of Transportation, Women's Business Council, Women's Business Enterprise Alliance), will need to recertify for HUB through the MOA organization that

they became certified through. You will not need to recertify for HUB through the HUB B2G system.

Qualifications for Texas HUB Certification

DENIAL APPEAL PROCESS:

When a vendor applicant is denied HUE Certification, a Certification Denial Letter is sent to the vendor applicant identifying the criteria that lacks documentation to verify requirements are met. The vendor applicant has 30 days from the date listed on the Denial Letter to submit a written Appeal Request and all
supporting documents needed to verify each criteria qualification is met. The complete appeal request must be submitted via the vendor application record on the Texas Statewide HUB System.

No Appeal Request will be accepted without the complete submission of all documents needed to complete the appeal review. Once the Appeal Review is completed the final decision will be communicated with the applicant vendor through the email listed on the application record.

Please submit all appeal requests to texashub@gob2g.com

For further information on the Statewide HUB Program at the Texas Comptroller of Public Accounts, visit https://comptroller.texas. gov/purchasing/vendor/hub/ or contact the Texas Comptroller of Public Accounts at 1-888-863-5881. You can also email StatewideHUBProgram@cpa.texas.gov.

If you qualify, please continue to the next section and click the option that fits your situation.

Select an Option

**Current HUB vendors and vendors whose
certification expired less than a year.

Your firm is currently certified as a Historically Underutilized Business (HUB) with the State of Texas. 0

You would like to submit a HUB recertification application. 9

Note: Contact Statewide HUB Program if you
cannot access the recertification application**
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View 3

Search =
Message »
Settings »

Help & Support »
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Confirm Business Information and HUB

Certification Application: Start Certification Application

New HUB Application for Texas Comptroller of Public Accounts
New HUB Application and Affidavit

New Texas HUB Application
‘You are about to complete the online application for a new Historically Underutilized Business (HUB) certification under the Texas Statewide HUB certification program. Complete and submit this application if you are interested in being awarded HUB certification.
Complete the Eligibility Requirements and click Continue to creats the application.

For guidance, contact the Texas Comptroller of Public Accounts at 1-888-863-5381 or email StatewideHUBPygramBcpa texas cov.

Company & Contact Information

Certification Eligibility

Need Heip?

Select a company type and application auto-fil option. Confirm or enter your parsonal and company email addrasses to parmit us to contact you quickly for technical support, if needed.

(@) 7z soplication s for Really Great Paper Company
BUSINESS NAME =
() This application is far a different firm

YOUR EMAIL ADDRESS

COMPANY EMAIL »

| 11

COMBANY TYPE - Corporation v | (e **EXTREMELY IMPORTANT TO SELECT THE CORRECT COMPANY TYPE**
AUTCFILL = () Uze existing sccount nfarmation 1o 2ute-l 2policztion
Eligibility Requirements

Does the applicant ownerfs] have proof of Texas residency for at least ane year?

@ v (s

Do the applicant owner{s) meet eligibility as either an Asian Pacific American. Black American. Hispanic American, Native American. American Woman, and/or a Service-Disabled Veteran with a service-related disability of 20% of greater?

@ ve= Ohnio

Iz the applicant owner(s) a US citizen or Sarvice Disabled Veteran with a sarvice-related disability of 20% or greater?

@ v (s

Do the qualified apalicant swner(s) have at least 51 percent awnership and contral of the day-ta-day operations of the business?

@ ve= Ohnio

Is the applicant awnerls) business primarity based in Texas?

@ v (s

Is the applicant ownerts) business a for-profitentity?

@ ve= Ohnio

Answering “No”
to any question
will deem the
Applicant
ineligible

Customer Supgort
Copymight ® 2

022 EZGNOW. Al NEhEs eserved
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Starting the Application Process
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Certification Application: Document List Preview for LLC

Help & Tools 3%

In addition 1o completing an application form, you will be required to submit supporting documents with your application.

Home

Mandatory documents must be submitted with your application; there are no exceptions. Supplementary documents must be submitted if applicable to the type of your firm and nature of its work. If you have any questions, please contact the Texas Comptroller of Public Accounts before starting.

vi attachmentwas not provided will result in a delay in processing and your firm could ultimarely be denied certification.
ew >

Review the items below before beginning the process to ensure you are able to and are comfortable providing the requested information. If you are unable or unwilling to provide the Mandatory documents, do not preceed. Failure 1o submit the attachments withaut an explanation as to why any such

Search »

This document list will continue to be available after you start the application (click the Documents tab). You can alsc print the list to your printer or a PDF file.

Message »

Settings » Check this box and click Continue to start the application process.
Help & Support >

ALERT: to ensure security of your New HUB Application, only YOU will have access to this record once it is created. By

starting the process, it will initially
be assigned to you, and no one else can access unless you reassign it to another user for completion or explicitly grant access by clicking the Utilities ta
and adding a user to the Access List.

Logoff
Show All Hide All

Timeline: you will have 90 days to complete and submit this New HUB Application. Otherwise, the record will self-delete on 12/26/2023. Periodic
reminders will be sent to you by email up to that point. A deleted New HUB Application cannot be recovered; you will need to start again.

l Continue l l Return l

Once you click this button, you have 90 days to
complete and submit the application, or it will be deleted.

**Note: You can extend your application timeline in weekly increments for a total of 2 times**

STATEWIDE
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New Application - Mandatory Document List
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Mandatory Documents

All mandatory documents must be provided with the New HUB Application. Failure to submit a mandatory document will result in a delay in processing and/or could result in denial.

& = m =) Statement of Eligibility
Dowmboad Form - Dowriloed, comglete, and sign

Home
View » Proof of Federal EIN
Provide & eopy af (e letter wou received frem the IRS a2 proof of issuance of L lederal Crgloyer |dentification Mumber you provided in your Centilieation Application.
Saarch =
Message Proof of U.5. citizenship and ethnicity
. Subrmit prool of ULS. citizens ig and ethnicity lor all higible applicanes, Prool of US. citizership and ethricty may be in the form of & birnth cenificate or 4 LS, Passpont or the U5, Gtisenship and lnmigration Services' Cenilicate of Stisership™asturalizatien o the Tribal R riificate of an entity recogniced Ly the Bures of Indian Allairs. (Tribal Regisration Cenificales are applicabile 1o Native Americans oo

Settings =
Help & Support = Official phote identification
Loaoff Submit afficial phato identification for all eligible spphicans. Olfical phota identification may be in the form of & vaiid state of Texas Driver LicensefD or the U.S. Cilisenshig and Irmemigration Services’ Cenificate of Ciizenship/Naturaiization or the Tritsal Registration 1D Card of an entity recagnised by the Bureau of Indian Alfairs. (Tritel Registration 1D Cards are applicable 1o Native Americans only.)

og:

ESIERREY [ RN Proof of Texas residency

Subrmit prool of U.S, citiasns g and ethricity for all eiigitle pplicants, Proof of Tesas residency may be in the foem of & vilid state of Temas Driver License/ID ar & curment state of Temas Counly Apgrasal Districls Property (Hermestsad) Tax Statement.

Member and Manager Meeting Minutes

*Single member LLC's: not operating
Subimit signed minutes of the Board of Direclars organizationalfinitial mesting and the Sharehalders cogarisationalinitial mesting.
Subiit o Faeranco o ot eyl il e aral R Sic ) forLh i, B o your oy type, o s aggscpric 1 et frm the e bl Company Operating Agreement similar to a
Parsni: P 106 A e Sole Proprietorship must provide a signed
Corperation ot 112801 1205 il el
IHhisI'Imi:an:wbu.s'-lunh.!!h.nn.n(ﬂledaYedeulin:nrrl!uamurnwi‘lﬁ(h:ll&ald'ug'hl:appl'lun.barer!qui.udm ] head Identlfylng the Current Member,
s Cornplete a Alfidavit of Ownership and Business Balance Shest form located section below).
= Complete d.A”ilidﬂl of Ownership and Business, Balance Sheet form | and
= IRS Trarscript af non-filing under the lederal [N number.
President, Treasurer, Secretary) in place of
Certificate and Articles of Organization/Incorporation/ Filing/Formation H
" Su::il &mlim: of Drgmuﬂl:: |u;tpumm| f F;.'.):.e F::mallul Lincluding ar .:u. et isned Lo Uhe business from the 505, fo rm a | m | n u teS .

under formal Company Regulations or
Federal Income Tax Returns

Partnership: Form 1 including all schedules.

LLC: Form 1065, induding all schedules OR Form 1120 o 11208, induding all sched ules. Single Mermber LLC may submit Schedule C Form 1040 in beu of Form 1065 a nd dated State me nt O n you r CO m pa ny |ette r
If this firm has been in operation for more than a year and has not filed a federal income tax retwrn with the IRS, all eligible applicants are required to: M a n ag e r(S) (if a p p | iCa ble), a n d Ofﬁcers (if

_ i _ applicable) (i.e., CEO, President, Vice
*  LLCSLLPs and Corpa: Pravide the Mo Tax Due Franchise Tax [lings for each uax filing year that you did not file.

Note: I your business cperates under aname (al is different than the name identified in your Artdes of Incorparation/Farmation, you wil nesd 1o provide prosl of the name's regisration with Lhe 505

ship I Mransfer Ledger

Mesrisership Interest Ksuance/Trareler Ladger. Plaase note thal his ilem is required repardlisss if the company has issued cerilicales.

Meeting minutes

Submit reeting

mirutes ar meetings held within the Last 12 manths, The minues must identily the individuals eurrently serving an the Baard of Direetoes/Managers and serving as the carporate officers (e, Prasident, Viee President, Secretary and Treasurer). Dased on your compary type, subiril the apprapriate meeting rrinutes lrarm the lised below

»  Corparation: Subrmit signed minules of all the Board of Directors meetings and 41 the Sharehalders mestings

= LLC: Suberii Marager/Merniser mgeting minutes.
» Sirgle member LLC's: not ogerating under formal Cormpany Regulations or Company Operating Agresment similar 1o & Sole Proprietership must peavids a signed and dated satement o your company lelter head identifying Lhe current Merriber, Managen(s) (il apslicabiel, and Officers (il apalicabie) (L., OO, President, Vice Presiders, Treasurer, Secretiry] in place of fonmal minuies.

Signed Company ions or ¢ ¥ ing agreement
Sigriel Coompany Regulations, induding ll amendments. NOT: amployee Handboak/Policy bock.

Nabe: Single rermber LTS operating Be & Sale Progristarshiss ave nat requiced Le provide Company Regulatisns or Compary Operaling Agreement, if you do not eurrently operate with one.*Il adtionsl Merbers are asded in the future, you will b2 required Lo previde Company Regulations or Company Operating Agreement.

Bank signature card

Subiit & eurrent bank Signature card or 3 signed leLier roen the business’ bariking mstitutian idertilying the 1) business narme, 2) priay checking Szount mrriter and 3) all indnidusls wha are a8 authorized si i Uhe acaunt.

Signed Business Site Lease Agreement

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAI

Submit current signed business sits lease agreement, including amendements and renevals. Note: IT you are Lhe oaner of (he property onwhich Lhe busingss aperates and here is no formal writlen lease gresment in effect, pou are regquired 1o provioe a cogy of the most curent county Lax appraisal statement for the property.




Recertification - Mandatory Document List

Mandatory Documents
All mandatory documents must be provided with the HUB Recertification Application. Failure to submit a mandatory document will result in a delay in processing and/or could result in denial.

Proof of Texas residency
Submit proof of U.S. citizenship and ethnicity for all eligible applicants. Proof of Texas residency may be in the form of a valid state of Texas Driver License/ID or a current state of Texas County Appraisal District's Property (Homestead) Tax Statement.

Statement of Eligibility
Download Form — Download, complete, and sign.

Federal Income Tax Returns
Submit your Federal income tax return most recently filed with the Internal Revenue Service (IRS) for the business. Based on your company type, submit the appropriate tax return from the listed below:

« Sole Proprietorship: Schedule C Form 1040,

s Partnership: Form 1065, including all schedules.

s LLP: Form 1065, including all schedules OR Form 1120.

* Corporation: Form 1120 or 11205, including all schedules.

s LLC: Form 1065, including all schedules OR Form 1120 or 11205, including all schedules. Single Member LLC may submit Schedule C Form 1040 in lieu of Form 1065.

If this firm is a new business that has not filed a federal income tax return with the IRS, all eligible applicants are required to:
s Complete a Affidavit of Ownership and Business Balance Sheet form (Downloadable document located in the Required Documents section below).
If this firm has been in operation for more than a year and has not filed a federal income tax return with the IRS, all eligible applicants are required to:

s Complete a Affidavit of Ownership and Business Balance Sheet form ; and
* |RS Transcript of non-filing under the federal EIN number.
s LLC's,LLP's and Corps: Provide the No Tax Due Franchise Tax filings for each tax filing year that you did not file.

Board of Directors/Shareholders meeting minutes.
Submit signed minutes of all the Board of Directors meetings and all the Shareholders meetings held within the last 12 months. The minutes must identify the individuals currently serving on the Board of Directors and serving as the corporate officers.

Current Business Site Lease Agreements
Current signed business site lease agreement, including amendments and renewals, that have been established after your business' most recent HUB certification approval date.

Note: If you are the owner of the property on which the business operates and there is no formal written lease agreement in effect, you are required to provide a copy of the most current county taxappraisal statement for the property.

STATEWIDE
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Supplementary Document List

Certification Application: Decument List Preview for LLC

In additicn to completing an application farm, you will be reguired to submit supporting documents with your application.
Mandatory documents must be submitted with your application: there are no exceptions. Supplementary documents must be submitted if applicable wo the type of your firm and nature of its worke [fyou have any questons, please contact the Texas Comptroller of Public Accounts before starting.

Review the items below before beginning the process to ensure you are able to and are comfortable providing the reguested information. If you are unable or unwilling to provide the Mandatory documents, do not proceed. Failure to submit the attachments without an explanation as to why any such attachment was not provided will result in a delay in processing and your firm could
X X Sasiia

Thiz document list will condnue to be available after you start the spplication (dlick the Documents tsb). You can alzo print the listto your printer or 3 PDF file. **You Can doWnIOad and print both IiStS for phySiCaI references**

Supplementary Documents

Supplementary documents must be provided when applicable to your firm. Failure to submit a supplementary document without an explanation as to why any such attachment was not provided will result in a delay in processing and/or could result in denial.

LLC Affidavit of Ownership and Business Balance Sheet
Download Form -- Subrmil an allidavil of ownership and Balance Sheed il your m i 3 new busineds (hal has not fed 3 foderal income La returm wilh the RS, Download, complete, and sign
Certificate of Formation/Certificate of Filing/Certificate of Amendments/Assumed Name Certificates

Assurie] Marne Cartilicate of either 3 Carporation, LLC o LLD verilying that your ssumed busingss is regstered wilh the Teras Secretary of Slale,

Proof of veteran service-connected disability status
Subimit a D214 (MiliLary Discharge) and 4 Disa

Ramirng Letier issued by the Degartrmant of Veterans Allairs or the Departrrant of Defense, [Required Tar Lhe owners whon

u iderified a5 having 4 service-connected disability rating of 20 pereent o miere]

Employer's quarterly reports

Subimit yaur Cripliyers quate

15 fi.e., Taxas Worklarce Comimigsion's Farrm -3 and C-41 lled Fae the Mirst, second, third and Townh quarters of he medl recent year the business has Rled a lederal indarme Lax relurn wilh the 175,

Membership (stock) interest certificates

Submit all inernbership (2100k) ilerest cerliliatles curié

y isgured 1o all eviers,

Signed Membership (Sharsholders) Agreement

Submit sigried Mernbership (Shareholiers) Agresment, induding all smendients.

Current Professional Licenses and Permits

Subimit current prefessional licerses snd permits.

Trust Agreement/Employee Stock Option (ES0OP)

Coer

pplying for HUB cenification whe's HUD eligible ovmer

ar Erpluyee Stk Option [C50P) will need @ previde 3 complete copy of the Trust agresrment o

Signed Business Loan Agreements and Promissory Notes.

Submit current signed Business loan agreements and promissory

Explanation of Other Employment and/or Business Gwnership

Subn

e gibed explanation of any

oyrent andior business ownership of individuals and business entit

5 with an cwnership inlerest in your business

[Required for all owners entered in question 3.4 of Section 3: OWNERSHIP INFORMATION of your HUB Certification Application.)

e These are additional documents that not everyone will need to
s s s v upload. For example, “proof of veteran service-connected
B e et disability status”.

Explanation of denied certification

Subimit a d

e siberd explanation il your business o any of LS cwners e ever Besn demiied cerLilication 5 a minarily-, woman- or service-disabied veteran-owned business andior denied centification & & disadvantaged busingss enerprise by ancther onganization,
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Start HUB Application Sections

Certification Application: Main Summary Help & Tools

Main Documents  Signamure  Submic Utlities  Cert List

Really Great Paper Company Status: Incomplete
Type: New HUB Application Started: 9/15/2022
App # 6851289

0% complete

Fill in each of the sections noted below by dicking the Process buttens. You can complete the sections in any order, and the system will save your information as you go. Onee all sections have been completed, the application will be complete and you will be able to sign and submit.

Need Help?
The Contact Person noted below is the only user authorized to access this application. If someone else needs access, change the contact by clicking the drop down menu or grant them access on the Utilities tab. User marwz

ugfora
Trsining Class

New HUB Application Information

TYPE New HUB Application

CERTIFYING AGENCY Texas Comptroller of Public Accounts

BUSINESS NAME Really Great Paper Company

CURRENT 5TATUS

Incomplete
APPLICATION NUMEBER 6851289
DATE FOR DELETION 12/14/2022 (Extend)

CONTACT PERSON

Penelope Paper ¥ | (Add user not on list)

This is the assigned user for this New HUB Application. To ensure security of the record, only YOU have access unless you reassign it to another user for completion or explicitly grant access by clicking the Utilities tab and adding a user to the Access List

Sections and Documentation

SECTION 1: BUSINESS INFORMATION

Inca

plete: 1 completed of 10 required; 0 completed of 2 optional

SECTION 2: BID INFORMATION Incomplete: 0 completed of 4 required; 0 completed of 0 optional

SECTION 3: OWNERSHIP INFORMATION Incomplete: 0 completed of 9 required; 0 completed of 1 optional

DOCUMENT LIST

Incomplete: 0 attached of 14 mandatory; 0 attached of 10 supplementary

Signature and Submittal

SIGNATURE

SUBMITTAL

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM

Delete New HUB Application




Section 1: Business Information

Section Questions

1.A Provide the nine-digit federal EIN assigned to you for the purpose of filing your business’ federal income tax returns with the Internal Revenue Service (IRS). If you do not have a federal EIN, you may obtain ene free of charge from the [R5 online at wwwi.irs.zow/businesses or by calling the IRS at 1-800-820-4933. The process takes approxi five
minutes. *

Impartant - Do not enter your Social Security Number

1.B. Business Structure

LLC
1.C. Business Name as filed with the Secretary of State or on your name d ing all punctuation). Required
Teras SmartBy **Business Name™*
1.0. LLP's only: Is the business that is applying for HUB certification engaged in a General Partnership with another business? Optigna

If yes, please provide the name and company type of the other businesses that are part of the General Partnership (e.g.. Corporation. LLC LLR).

o **Limited Liability Partnership (LLP) that have a
Or= General Partner must submit required
documents for the General Partnership**

P
1.E. Mailing Address * Required
Mailing address MUST be located in the State of Texas 1o qualify for HUE certification.
PO Box 13136 Addreszs line 1
Address line 2
Addrezs line 2
Austin Cizy
T | 78711 - State, Zip. Zipd
1.F. Physical Address (cannot be a P.O. Box): * Required

Phyzical Address MUST be located in the State of Texas to qualify for HUB cerdfication.
PO Box 13136 Address line 1
Address line 2
Address line 3
Austin Cigy

TH | 78711 - Seate. Zip. Zipd

STATEWIDE
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Horme
Wi

Search
Message
Settrgs
Help &
Logoff

Mariah Trampzan-
Carter

Section 1: Business Information (Cont’d)

1.6. County/Parish of Street Address *

@er Mo selened W

1H. Busingss Phone Number =

512 463-3368 =

1L Internet Web Page/URL Address

1. Primary HUB Owner Contact =

First Name Last Mama

1.K. Contact for Bids »

« Copy above data te this answer? Any existing information will be owerwritten.
First Nama Last Nama

Ema

1.L. Is your business entity a Texas Resident Bidder? -

In azeordance with Texas Gowernman: Code Sacton 213200
M
) ¥e

oL

1M, Is your ty 252 Small .

In BC0OrEantE with TExaT GOl Code SeCnan 2006007, 3 "omall Buninell™ o iSenhes 31 4 RN My, AOUSAE 8 Fobk DICROTOITING. PATTVETIND OF SOMDOIGON. ThED
O
O

1. a "Resicen: Bidowr™ refers o 8 persan whone principal place of Business is in the state of Texas. induding & contraczor whote URIMaSE BAfent ComMplny oF Majorisy owner had it princpal plack of butiness in Texat.

3 forenged for e DUrDodE OF MAKING 3 DAOEL O INCRSENCENTY SAnES NG ODETRRL NG NET Tk a0 T00 #MBIo Rl oF HEE TR 56 milhon in annull grodl neokstl

Required

Requined

Opacnal

Reguingd

Required

Rrguired

STATEWIDE
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& =

Home

View »

Search »
Message »
Settings »

Help & Support »
Logoff

Show All Hide All

Logged on as:

Repeat for Section 2 and 3

Certification Application: Section 1: BUSINESS INFORMATION Help & Tools =%

Main Documents Signature Submit Utiliies Cert List

Really Great Paper Company Status: Incomplete
Type: New HUB Application Started: 9/15/2022
App =: 6851289

Please answer all questions as completely as possible and that are applicable to your business. Questions highlighted in red are required and must be completed in order to submit your application. Questions highlighted in yellow are optional; please complete all those that apply Question Colar Cading
to your business.
Required & incomplete

Click Save Draft frequently while filling out the form to ensure that your information is saved. Once saved, you can return to the section at any time to continue. Some questions may not be shown in this section due to your company type. —
Optional &incomplete

Complete

_ l Save Draft l l Save & Return to Summary l l Cancel ]

# required entry

Section Status
SECTION 1: BUSINESS INFORMATION SECTION STATUS Complete
COMPLETED BY Penelope Paper
DATE COMPLETED 9/16/2022

Section Questions

1.A. Provide the nine-digit federal EIN assigned to you for the purpese of filing your business’ federal income tax returns with the Internal Revenue Service (IRS). If you do not have a federal EIN, you may obtain one free of charge from the IRS online at Required
www.irs.gov/businesses or by calling the IRS at 1-800-829-4933. The process takes approximately five minutes, *

Important - Do not enter your Sacial Security Number

103142022
1.B. Business Structure
Corporation

1.C. Business Name as filed with the Secretary of State or on your assumed name document (including all punctuation). * Required
Really Great Paper Company

1.D. LLP’s only: Is the business that is applying for HUB certification engaged in a General Partnership with another business? Optional

If yes, please provide the name and company type of the other businesses that are part of the General Partnership (e.g.,, Corporation, LLC, LLP).

© Na
O Yes

STATEWIDE
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Section 2: Bid Information

HISTORICALLY UNDERUTILIZED

Section Questions

Ll L) Lﬂ 2.A. Business Category - Check the business category below (only one) that best identifies the services provided by your business and is the primary source of gross revenue receipts for your business. * Required
Home
“ (O (07)-Heavy Construction ather than Building Construction
ew
O (02)-Building Construction, induding General Contractors and Operative Builders
Search » (O (03)-5pecial Trage Construction
Message » O (04)-Finandial and Accounting Services
SeltiuSh O (05)-Architectural/Engineering and Surveying
Help & Suppart » O (0)-Other Services, including Legal Services
Logoff O (07)-Commeditdes Wholesaler/Reseller
SHORG e S () (08)-Commedites Manufacsurer
O (09)-Medical Services
2.B. Principal Line of Business - Provide a brief iption of the and/or services by your * Requirad
information will
be included on
[{3 ”
your “free” HUB %
Ve n d O r p rofi I e 2.C. Provide the NIGP commodity/service code(s) that represents the specific commodities and/or services your business can provide. * Required
*%* H H *%
cto Lookup Codes Include all NIGP commodity codes for your business
2.D. Texas Highway District * Required

Referencing the Highway Districts with TAXDot Map available online at hatps://comperoller.texas. sov/purchasing/contracts/regions.php (click on the line-Highway Districss with TXDOT), check the appropriate numbered boxes) representing the purchasing districes in which your business can provide its commedities and/for services. If you have any questions about
purchasing districts, please call 1-388-863-5881

D Statewide Work Area (ALL 25 Districts)
or

[ pistricc a1 (1)

D District 02 (2)

[ Dissrict 03 (3)

() Disrice0a ()
zrict 05 (5)

ict 20 (20)

ict 09 (9)
[[] pistrict 10(10)

D Diserict 11 (1)

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM




& = @ 3
Home
View
Search =
Message
Settings »
Help & Support »
Logoff

Show All Hide &

Section 3: Ownership Information

Section Questions

3.A. Provide the name. title and percentage of ownership interest of all individuals and business entities with an ownership interest in your business. =

Mame Pasition in Company Gender & Echnicity U5 Citizen Dste Ownership Established Ownership % Hours Worked Weekdy
Gender ~ o
~
Ethnicizy
~
Gender - s
~
Ethnicizy
w
This Lable will expand a5 you save lines. To add more lines, save page To clear a ling, delete data from all liekds in the line an

pape I the question shading Wirms green, e arswer is complete, You car

ore ary exlra blank lines - they will be aulcrnatically rermoved when you 5

il Lhe application.

3.B. Are any of the individual owners a Service-Disabled Veteran. as defined by 38 United States Code (U.5.C.). Section 101(2) who have a service-connected disability as defined by 38 U.5.C. Saction 101{16)7
If Yes, provide that individual's name and percentage of disability as determined by the Department of Veterans Affairs or the Department of Defense.
One
(O Yes

3.C. Do any owners have ownership interest in any other business? *

Required

**List individual(s) or company(s) with
ownership interest in the company**

Options

**Any listed Firm with 50% or

more ownership interest by
eligible applicant will be

If yes, provide the owner's name, name of the other firm, title at the other firm. ownership/voting percentage and the weekly number of hours each owner iz present on-site st the other business physical address during the business: regularly establizhed hours of L . - .

O o considered an affiliated business.

p

O Y Ll Name of Owner Name o Firm Title at Other Firm Ownership/Voting Percent :‘-"E;Wb:r:ﬂ:*”’

agn .
i Note: Additional documents will
% H *k
rasle will expand as you save lines. To add more lines, save page. To clear a ling, delete data froen all Tiskis in the line and save page I Lhe quession shading turmns green, Lhe answer is complete, You 2an ignore any extra Blank lines - ey will be aulseratically remeved when yeu subirmit the application. be require
2.0. Are any owners o

If yes, provide the cwner's name, name of the other firm, title at the other firm, a description of duties performed with the other business entity and the weekly number of hours each owner is present on-site at the other business: physical address during the business; regularly established hours of operation.
One

() Yes red
O % i Name of uiner Name of Firm Title a Other Firm I R

at Other Firm

Description of Duties

To add more lines, save page. To clear 2

, delete data fr

e line and

cave pae I L qu

\ L angwer

cormplele. You &

e application,

Required

STATEWIDE
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Section 3: Ownership Information (Cont’d)

3.E Provide the name and title of the individual(s) ultimately responsible for negotiating and signing financial contracts: * Required
3.F. Provide the name and title of the individual(s) ultimately responsible for negotiating and signing bids/proposals: * Required
3.G. Provide the name and title of the individual(s) ultimately responsible for hiring and firing of management personnel: * Required
3.H. Provide the name and title of the individual{s) ultimately responsible for the supervision of day-to-day operations: * Required
3.1, Has your business or any of its owners ever been denied certification as a minority-, woman- or service-disabled veteran-owned business and/or denied certification as a disadvantaged business enterprise by another organization? * Required

O Yes
O Mo

3. Have any of the owners had ownership of a business that graduated from a Minority/Woman/Disadvantage Business Certification program before?+ Required

If yes, explain and indlude date of graduation.
O Mo
O Yes

STATEWIDE
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BUSINESS PROGRAM

& = 9
Home

View s
Search =
Message »
Settings =
Help & Support »
Logoff

Staw 1 Hide all

Logged on e
Marish Thempsan-
Carter

Section 4: Upl

oadi

ng Documents

Mandatory Documents

All mandatory documents listed below must be attached. Do not anach other files in lieu of the requested documents; doing so may result in denial of your New HUB Application andior delay in processing. If unsure how to proceed, please contact Customer Support. _

ch

Document

Document Descri

Status

Artay

U'

=R

(secn] o [

Statement of Eligibility

Proof of Federal EIN

Proof of LS. citizenship and ethnicity

Official photo identification

Proof of Texas residency

Member and Manager Meeting Minutes

Federal Income Tax Returns

Certificate and Articles of Organization/Incorperation/ Filing/Formation

Membership Interest Issuance/Transfer Ledger

Meeting minutes

Downlesd, complete, and sign.

Provide a copy of the letter you received from the IRS as proof of issuance of the federal Employer
Identification Mumber you previded in your Certification Application.

Submit proof of LS. citizenship and ethnicity for all eligible applicants. Proof of U.S. dtizenship and
sthnicity may be in the form of & birth certificate or a U.S. Paszport or the LS. Citizenship and
Immigration Services' Certificate of Citizenship/MNatura ion or the Tribal Registration Certificate of an
entity recognized by the Bureau of Indian Affairs. (Tribal Registration Certificates are applicable to
Native Americans only.)

Submit official photo identfication for all eligible applicants. Official photo identification may be inthe
form of a valid state of Texas Driver License/1D or the I1.5. Citizenship and Immigration Services'
Certificate of Citizenship/Maturalizazion or the Tribal Registration ID Card of an entity recognized by the
Bureau of Indian Affairs. {Tribz| Regisration ID Cards are applicable to Native Americans only.)

Submit proof of LS. citizenship and ethnicity for all eligible applicants. Proof of Texas residency may be
in the form of a valid state of Texas Driver License/ID or a current state of Texas County Appraisal
District’s Property (Homestead) Tax Statement.

Submit signed minutes of the Board of Directors organizationals
‘organizationalfinitial meeting.

nitial meeting and the Shareholders

Submit your Federal income tax retum most recenty filed with the Internal Revenue Service (IRS) for
the business. Based on your company type, submit the appropriate tax return from the listed below:

Sole Proprietorship: Schedule C Form 1040,

Partnership: Form 1085 including all schedules.

LLP: Form 1065, including all schedules OR Form 1120.

Corporation: Form 1120 or 11205, including all schedules.

LLC: Form 1065, including all schedules OR Form 1120 or 11208, including all schedules. Single
Member LLC may submit Schedule C Form 1040 in lieu of Form 1065.

If this firm is a new business that has not filed a federal income tax return with the IRS, all
eligible applicants are required to:

« Complete 3 Afidavit of Ownership and Business Balance Sheet form (Downloadable
document located in the Required Documents section below).

If this firm has been in operation for more than a year and has not filed a federal income tax
return with the IRS, all eligible applicants are required to:

= Complete 3 Affidavit of Ownership and Business Balance Sheet form ; and

= IRS Transcript of non-filing under the federal EIN number.

LLCs,LLP's and Corps: Provide the Mo Tax Due Franchise Tax filings for each tax filing year that
you did not file.

Submit Certificate of Organization / Incorporation / Filing / Formation, including amendments issued to
the business from the 505,

Note: If your business operates under a name that is different than the name identified in your Articles
of Incorperation/Formation. you will need to provide proof of the name's registration with the 505,

Membership Interest lssuance/Transfer Ledger. Please note that this item iz required regardless ifthe
company has issued certificates.

Submit meeting minutes for meetings held within the last 12 months. The minutes must identify the
ndividuals currently serving on the Board of Directors/Managers and serving as the corporate officers
{i.e. President Vice President. Secretary and Treasurer).Based on your company tyoe, submit the
appropriate meeting minutes from the listed below:

« Corporation: Submit signed minutes of all the Board of Directors meetings and all the
Shareholders mestings

LLC: Submit Managr/Member mesting minuses.

Single member LLC's: not epersting under formal Company Regulations or Company
Qperating Agreement similar to a Sole Proprietorship must provide a signed and dated
statement on your company letter head identifying the current Member, Manager{s) (if
applicable). and Officers (f applicable} (Le.. CEQ. President. Vice President, Treasurer. Secretany}

) NOT attached

{ NOT attached

i NOT attached

B NOT attached

i NOT attached

) NOT attached

) NOT attached

) NOT attached

i NOT attached

) NOT attached

STATEWIDE
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Section 4: Uploading Mandatory Documents

STATEWIDE

HISTORICALLY UNDERUTILIZED
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Upload Files
- =
Home Meeting minutes
View » . . ) ) ‘ : ) ) ) ' )
Click Choose Files or drag files to Drop Files Here, edit details as needed, then click Upload File(s). The files will be uploaded to the system and associated
Search » with the document type. You can view the attached files after uploading once the page refreshes. Any files over 50 MB will be rejected.
Message » Select Documents to Attach «
Settings »

Help & Support »
Logoff

Show All Hide All

Drop Files Here 2

[ Upload File(s) ]l[ Cancel ]

Two options for uploading documents:

1) Choose files in finder
2) Drag and drop into green box

Logged on as
Penelope Paper
Really Great Paper
Company

STATEWIDE
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HISTORICALLY UNDERUTILIZED
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Option to Attach Documents via Fax

NEW HUB APPLICATION certification Application Number: 6851289

STATEWIDE

Texas Comptroller of Public Accounts

BEFORE FAXING ANY DOCUMENT,
READ THESE INSTRUCTIONS COMPLETELY.

FAILURE TO FOLLOW THE DIRECTIONS WILL RESULT IN
REJECTION OF YOUR DOCUMENTS AND APPLICATION.

Instructions

1.

2.

3

4.
5.

10

11.

12
13

Print this document.

Remove the instruction pages from the following stack of cover pages. Do not send the instruction pages with your documents.

. Prepare your documents: make sure all pages are facing up and in the same direction.

Split the different documents into separate piles.

Place each cover page with the large square bar code on top of each corresponding document. Double check that the description on the cover page matches the type of document.

. Combine the documents into a single pile; alternatively, you can fax each document separately.
. Fax the documents to (312) 674-7399. Documents faxed to this number are securely and confidentially processed by an automated engine. Do not fax to any other number; the documents will not be matched to your application.

. Within 30 minutes, an email confirmation will be sent to reallygreatpapercompany@gmail.com for each document was successfully attached to your certification application. You will receive a separate notice for each document attached. If

you do not receive any confirmations, your email provider may have blocked the naotification, the fax was not received, or you did not include a cover page with your submission.

. Log into the system (use the link in the email confirmation), access your application, and click the Documents tab.

. If the documents were successfully received and matched to your application, you will see them listed on the page.

Click the View File link to open a document and verify that it was received correctly. Faxes often are cut off before transmission is complete; itis your responsibility to ensure that each documentis complete. Incomplete documents will cause a
delay in the review of your application.

.If a file is not complete (missing pages, garbled text/tables, incorrect document), click Delete File and start the process over. You can fax a document as many times as needed until you are satisfied it is complete and correct.

. You can edit a document's title and description as needed to more clearly identify the file.

STATEWIDE

HISTORICALLY UNDERUTILIZED
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ection 4: Uploading Documents (Cont’d)

STATEWIDE

HISTORICALLY UNDERUTILIZED
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Supplementary Documents
E—

Supplementary documents that are not relevant to your firm can be marked as not applicable. Please use caution when reviewing the document list as failure to submit the attachments without
an explanation as to why any such attachment was not provided will result in a delay in processing and/or could result in denial.

o,
\n g 5 Mark as Download -
Attach Not Applicabl Document F Document Description Status
Home ot Applicable orm
O — Attach each document below or check the box to indicate it is not applicable to your business; then click the Lock In button. _
Search » or . Corporation Affidavit of Ownership and Business Balance Download Submit an affidavit of ownership and Balance @ NOT attached
Sheet Sheet if your firm is a new business that has
Message » not filed a federal income tax return with the
. IRS. Download, complete, and sign.
Settings »
or [:] Proof of veteran service-connected disability status Submit a DD214 (Military Discharge) and a @ NOT attached
Help & Support » Disability Rating Letter issued by the
P Department of Veterans Affairs or the

Logo Department of Defense. (Required for the

Show All Hide All owners whom you identified as having a

service-connected disability rating of 20
percent or more.)

Employer’s quarterly reports Submit your Employer’s quarterly reports @ NOT attached
(i.e., Texas Workforce Commission’s Form C-3
and C-4) filed for the first, second, third and
fourth quarters of the most recent year the
business has filed a federal income tax
return with the IRS.

O

s o

Signed Shareholders Agreement Submit signed Shareholders Agreement, @ NOT attached

re . s
including all amendments.
or D Signed Business Loan Agreements and Promissory Notes Submit current signed business loan @ NOT attached

agreements and promissory notes.
oot
[} [—

Current Professional Licenses and Permits Submit current professional licenses and @ NOT attached
permits.

~— ————- —_————

**Supplementary documents that are not relevant to your firm
bescione Paper can be marked as not applicable**

Really Great Paper

STATEWIDE
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View »

Search »
Message »
Settings »

Help & Support »
Logoff

Show All Hide &l

Logged onas:
Penelope Paper

Attach

“Lock In” Documents

Mark as

Nat Applicable Pocument test2.gob2g.com says

Attach each document below or check the box to it

Update selected documents?
Corporation Affida

. Proof of veteran st

Employer’s quarterly reports

Signed Shareholders Agreement

Signed Business Loan Agreements and Promissory Notes

Current Professional Licenses and Permits

(I <M<

Trust Agreement/Employee Stock Option (ESOP)

Assumed Name Certificate

Explanation of Other Employment and/or Business Ownership

. Explanation of denied certification

Artach each document above or check the box to indicate it is not applicable to your business; then click the Lock In button.

Status

it of ownership and Balance Sheet if your firm is a new
not filed a federal income tax return with the IRS.
ete, and sign.

Cancel
Military Discharge) and a Disability Rating Letter issued
1t of Veterans Affairs or the Department of Defense.

(Required for the owners whom you identified as having a service-

connected disability rating of 20 percent or more.)

Submit your Employer's quarterly reports (i.e., Texas Workforce
Commission’s Form C-3 and C-4) filed for the first, second, third and fourth
quarters of the most recent year the business has filed a federal income
tax return with the IRS.

Submit signed Sharehelders Agreement, induding all amendments.
Submit current signed business loan agreements and promissory notes.
Submit current professional licenses and permits.

Company's applying for HUB certification who's HUB eligible ownership is
held in a Trust Agreement or Employee Stock Option (ESOP) will need to
provide a complete copy of the Trust agreement or ESOP to include ALL
pages.

Assumed Name Certificate of either a Corporation, LLC or LLP verifying
that your assumed business is registered with the Texas Secretary of
State.

Submit a detailed explanation of any other employment andfor business
ownership of individuals and business entities with an ownership interest
in your business.

(Required for all owners entered in question 3.A of Section 3:
OWNERSHIP INFORMATION of your HUB Certification Application.)

Details must include the following:

Normal business hours of the business applying for HUB.

Business hours that you are physically present at the business
applying for HUB.
Business name of the place of "other” employment or ownership.

Description of employment and/or ownership in the other
business,

Number of days a week spent at the other business location.

Number of hours a day spent at the other business location.

Submit a detailed explanation if your business or any of its owners have
ever been denied certification as a minority-, woman- or service-disabled
veteran-owned business and/or denied certification as a disadvantaged
business enterprise by another organization.

@ NOT attached

@ NOT attached

@ NOT attached

@ NOT attached
@ NOT attached
@ NOT attached

@ NOT attached

@ NOT attached

@ NOT attached

@ NOT attached

l Refresh List I [ Attach All Docs Via Fax ] I Return l

STATEWIDE
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Once Documents are Uploaded, Sign Application

Test
System

B2GNeW

« = [4 S

Home
View »
Search »
Message »

Settings »

Help & Support »

Logoff

Show All

Logged on as
Penelope Paper

Hide All

Certification Application: Document List Help & Tools 3¢

Main Documents Signature Submit Utilities Cert List

Really Great Paper Company Status: Complete, Pending Signature > Sign Application
Type: New HUB Application Started: 9/15/2022
App #: 6851289

Applicationis'completeland pendingsignatur; "> Sign Application

Document setting(s) saved.

Note that some documents are required due to the nature of your firm. Failure to submit the attachments without an explanation as to why any such attachment was not provided will result in a delay in processing and/or
could resultin denial.

Instructions for attaching files » click here to show

Note: this New HUB Application allows faxing of documents to the system. To use this option, click the Attach All Docs Via Fax button below or any individual Fax link to display and print a fax cover page. Additional
instructions will be included on the cover page. Please note that as a condition of your application for certification, you are required to maintain in your office the original documents provided. The Texas Comptroller of
Public Accounts will review these original documents, including the signed and notarized certification affidavit, during the site visit, if applicable. Furthermore, the Texas Comptroller of Public Accounts reserves the right to
inspect in person and/or request original documents by mail of any supporting document at any time during the term of certification.

Status
DOCUMENT LIST STATUS - Complete: 14 attached of 14 mandatory; 0 attached, 10 not applicable of 10 supplementary
DOCUMENT FORMAT Electronic documents only.

This document checklist is used to securely and confidentially attach electronic files to the application.

Refresh List Return

l Attach All Docs Via Fax

Mandatory Documents

All mandatory documents listed below must be attached. Do not attach other files in lieu of the requested documents; doing so may result in denial of your New HUB Application and/or delay in processing. If unsure
how to proceed, please contact Customer Support.

STATEWIDE
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Sign Application

STATEWIDE
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Certification Application: Sign New HUB Application il o

Main Documents Signature Submit Utilities Cert List

. Type: New HUB Application Started: 9/15/2022
* = g App #: 6851289

Really Great Paper Company Status: Complete, Pending Signature > Sign Application

Home - q o = o
Applicationisicompleteandipendingsighature
View »
Search »
The HUB application will need to be signed by the 51% majority HUB-eligible applicant. If there are multiple HUB-eligible applicants making up the minimal 51% HUB-eligible ownership, please have the HUB-eligible applicant holding the higher ranking
Message » officer title (i.e.,CEO, President) sign the application.
Settings » * required entry
pport » A =3
Help & Support Electronic Signature
Logoff
Show All Hide All Apply your signature in the box below using your mouse, finger, or stylus

**Signature must match Driver’s

—) License or Statement of Eligibility
SIGNATURE # . form**

Clear Signature

Type your full, legal name
YOUR NAME *
Penelope Paper

YOURTITLE * CEOQ
YOUR ORGANIZATION * Really Great Paper Company

TODAY'S DATE = 9/16/2022

il

- By electronically signing this certification application, | hereby attest that the information contained herein and attached in electronic format is
accurate and correctly represents the business, its owners, and its management.

Logged on as
Penelope Paper

Sign New HUB Applicationl l Cancel ‘
Reallv Great Paper

Have the
HUB-eligible
applicant
holding the
higher-
ranking
officer title
sign the
application

STATEWIDE
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Submit Application

test2.gob2g.com says

Submit application? This application cannot be recalled or edited once
submitted.

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM

Really Great Paper Company - Cancel e & Signed, Pending Submission > Submit Application
- > @ 5 Type: New HUB Application

You will have the opportunity to print your application once submitted. >
Certification Application: Submit New HUB Application PP toprinty PP

Main Documents Signature Submit Utilities CertList

Started: 9/15/2022
App #: 6851289
Home Application is signed and pending submission > Submit Application
View »
Search »
Message » Submit Your New HUB Application View Your New HUB Application
Settings »

If you are ready to submit your application, check the box below and click Submit Application. Once submitted, the application cannot be edited.
Help & Support »

View and Print New HUB Application
Logoff ] By submitting this certification application, | acknowledge individually, and on behalf of the applicant business,
the policies, rules, and requirements of the program.

Show all Hide All

o

Submit New HUB Application

Y

Edit Your New HUB Application

Edit New HUB Application

STATEWIDE

HISTORICALLY UNDERUTILIZED
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Application Submission Confirmation
Certification Application: Submit New Huglication |

Main Documents Signature Submit Q& A Utilities Cert List

STATEWIDE
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BUSINESS PROGRAM

Really Great Paper Company Status: Submitted, Pending Receipt
: = Type: New HUB Application Started: 9/15/2022
[14
- . = App #: 6851289 Submitted: 9/16/2022
Home
Thank you for your submittal. Your certification application number is 6851289. Please reference this number in all correspondence.
View »
Applicants can expect to receive a final determination on their application within 90 days. During this time, you may be contacted to supply additional
Search » information and/or supporting documentation; a delay in your response will result in an extended period of review.
Message » _ _ _ _ o _ )
The Texas Comptroller of Public Accounts reserves the right to inspect in person and/or request original documents by mail of any supporting
Settings » document at any time during the term of certification.

Help & Support »

Logoff ) ‘ View and Print New HUB Application For Your Records

Show All Hide All

**Review for errors. Contact Statewide HUB
Program to request return for update**

Customer Support Home | Print This Page | Print To PDF | Translate
Copyright © 2022 B2Gnow. All rights reserved.




Dashboard and Certification Application Status

»

U ﬁ

HISTORICALLY UNDERUTILIZED . . . . Pending Pending Pending RQHEWIAPPIV for Certification
BUSINESS PROGRAM =I—J
— 3 certlﬁcatlon Appllcatlons Submission Receipt Processing
= Take a Training Class
¢ = 4§ = Status 0 1 0
Watch a Training Video
Home

Activate Enhanced Account Security

View »
Search »
.+, If your firm holds active certifications (SBE/MBE/WBE/DBE/HUB/etc) from any
Message » o .
organization, submit a request to add them to your account.
Settings »

No Activated Alerts. View Pending Alerts.

Help & Support »

Logoff
Show All Hide All

Change Your Password Business Info
Activate Enhanced Account Security Profile Setup
Edit Your User Account Settings List/Add Users

Main Contacts
Commodity Codes
EEOQ/Workforce Comp.

View, Vote, & Post to the Wish List

¥

e STATEWIDE
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alm

Scan to contact the
Statewide HUB Program

Key Take Aways

MOAs have their own application processes and valid
time frame.

Report ownership changes to the TXxCPA or MOA to
determine if the firm still qualifies.

Submit Change Request to update basic information.

Contact Statewide HUB Program if you cannot access
recertification application.

Limited Liability Partnership (LLP) that have a General
Partner: Must submit required documents for the General
Partnership. (Section 1)

List all Related or Affiliated businesses and upload
most recent Federal Tax Return and Employer’s
Quarterly Reports for each business. (Section 3)

To ensure security of the record, only the assigned user
have access unless they reassign it to another user for
completion.




Best Practices

Texas Statewide HUB System works best with
Google Chrome

Make sure you select the CORRECT BUSINESS
TYPE

Make sure you review the checklist and gather your
business structure mandatory/supplementar
documents. Upload/save to computer as PDF
electronically beforehand for a quicker submission

Make sure you use up-to-date contact information
(section 2

Make sure you use accurate NIGP codes (section 2)
that describe goods and services you know you can
provide. NIGP code should contain 5 digits not
ending in 00 (example: 915-21)

Signature must be done on a computer with a mouse
for best results

AS S §



https://texashub.gob2g.com/

Certification Application
Deadlines

* You have 90 days to complete your application
once you have started the application process

% You can extend your 90 days up to 2 times of
one-week intervals

« We currently have a 4 to 5 months waiting period
before an application is assigned to a Certification
Analyst

* Applications can take up to 90 days to be approved
after assigned and reviewed by Certification Analyst,

¢ This is dependent on the applicant providing
accurate documentation and responding quickly
to inquiries from the Analyst

* The vendor applicant has 30 days from the date
listed on the Denial Letter to submit a written
Protest Request and all supporting documents
needed to verify each criteria qualification is met




QUESTIONS?

STATEWIDE HUB PROGRAM
www.Texas4HUBS.org

1-888-863-5881 | 512-463-5872
statewideHUBprogram@cpa.texas.qov



mailto:statewideHUBprogram@cpa.texas.gov
https://comptroller.texas.gov/purchasing/vendor/hub/

“Thank you for
attending the HUB
Certification
Application Portal
Training!”

STATEWIDE
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