
FD 585 (Nov ‘86)
BIWEEKLY TIME REPORT

FOR NONEXEMPT EMPLOYEES

1. First Name MI Last Name 2. Soc Sec # 3. FLSA 4. PIN # 5. ADLOC
Code

6. 1st Week of Pay

Period Starting

8. Week

Day

Thursday

Date

a. Hours
Worked (ex. 4.25)

b. Coded
Hours

7. 2nd Week of Pay

Period Starting

Week

Day

Thursday

Date

a. Hours
Worked

b. Coded
Hours

Friday

Saturday

Friday

Saturday

Sunday Sunday

Monday Monday

Tuesday Tuesday

Wednesday Wednesday

1st Week
Totals

c. d.

Employee’s Signature. I certify that the hours reported on this
form are true and correct.

2nd Week
Totals

c.  d.

Supervisor’s Signature. I certify that the hours reported on this
form are true and correct to the best of my knowledge and that
work times and absences are in accordance with System
policy.

e. To OT Comp. Bank

f. To Straight Comp. Bank

g. Total Hrs. Paid

h. OT

i. ST

x 1.5% =                                      e. To OT Comp. Bank

f. To Straight Comp. Bank

g. Total Hrs. Paid

h. OT

i. ST

x 1.5 =

http://sago.tamu.edu/shro/forms/timesheet-instructions.pdf
http://sago.tamu.edu/bpp/PayrollSchedule(biweekly).pdf
mailto:sago-postmaster@tamu.edu?subject=Time%20Sheet
http://sago.tamu.edu/shro/forms/pfnform.pdf
http://sago.tamu.edu/shro/forms/timesheet-instructions.pdf
http://sago.tamu.edu/bpp/PayrollSchedule.pdf
mailto:sago-postmaster@tamu.edu?subject=Time%20Sheet
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