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Hot Off The Press 
 
 
 

Revisions to Screen 140 - Emergency Contacts 
 

Background 
In the aftermath of hurricanes Katrina and Rita, and more recent emergency situations, it has 
become apparent that we need to collect additional emergency contact information. As a result, 
BPP Screen 140 has been reformatted and additional fields have been added. The information can 
still be updated by employees and processors through the Personal Data tab in HRConnect and by 
processors on Screen 140 of the BPP System. All employees should be encouraged to review their 
emergency contact information and update as necessary.  

 
BPP changes 
Effective immediately, the following screen additions have been implemented:   
  

Contact Section Add New Field 
Primary Fax phone number 
  Email address 
 Comments line 
Secondary Fax phone number 
  Email address 
  Comments Line 
Foreign Alternate phone number 
  Fax phone number 
  Email address 
 Comments line 

 
Employees may have up to three emergency contacts including one foreign contact.  In order to 
accommodate the new fields, the foreign contact information had to be moved to a separate screen. 
While in Inquiry mode, the foreign contact information will only be displayed if those fields are 
populated. While in Correct mode, the foreign contact screen will be displayed as the next screen 
once data entry is completed for the primary and secondary contacts.  
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    140 TAMUS B/P/P - Emergency Contact- Inquiry                   01/23/08  10:43 
                                                                D BPP0017  R008 
 
    Screen: ___  
       UIN: 701002440    Name: GRANDPAW SHELP S 
 
    - - - Primary Emergency Contact - - -  
    Name: Last GRANDPAW                      First DAVID           MI J Sufx  
   Street:    2200 W MAIN ST             
    City:      COLLEGE STATION State: TX ZIP: 77845      Relation: SPOUSE 
    Phones:      Home: 979 777 8888       Work: 979 888 1111  
            Alternate: 979 111 2222        Fax:               
    Email: SOMEWHERE@MSN.COM                                                             
    Comnt: UPDATED 1/22/2008 FOR NEW ADDRESS                                                   
    - - - Secondary Emergency Contact - - -  
    Name: Last TEST                           First ONE             MI   Sufx  
    Street:    10TH STREET                     
    City:      BRYAN           State: TX ZIP: 77800      Relation: SON 
    Phones:      Home: 979 222 3333       Work:               
            Alternate:                     Fax:               
    Email:                                                                         
    Comnt:                                                                         
   Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--- 
         Help        Exit  Main  Prev  Next 
 
   
 
    140 TAMUS B/P/P - Emergency Contact- Inquiry                   01/23/08  10:45 
                                                                   D BPP0017  R008 
 
    Screen: ___  
       UIN: 701002440    Name: GRANDPAW SHELP S 
 
    - - - Foreign Emergency Contact - - -  
    Name: Last WHITE                          First SNO             MI E Sufx  
    Street Address 1: 34 HASTINGS PUDDLE                      
    Street Address 2:                                         
    City  Province  Country  Postal Code:  LONDON  ENGLAND                         
    Phone:                                             Relation:  COUSIN           
    Alternate:                       Fax:                        
    Email:                                                                         
    Comnt:                                                
 
 
 
 
 
 
 
   Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--- 
         Help        Exit  Main  Prev  Next 

 

 
If you have any questions or concerns, please contact bpphelp@tamu.edu.  

.  


