[Insert Date]
Mr. Brooks Moore
System Offices Public Information Officer
The Texas A&M University System

301 Tarrow Street, 6th Floor
College Station, TX  77840-7896
Dear Mr. Moore:

The following representations are presented in connection with Public Information Act compliance at [Insert name of Member] for Fiscal Year [Insert year] (period ended August 31, [Insert year]).  


Management Representations Related to Public Information

I have reviewed the Public Information Act (the Act) requirements for [Insert name of Member] and I confirm, to the best of my knowledge and belief, that [Insert name of Member] complies with applicable law and Regulation 61.01.02 as follows:
1. [Insert name of Member]’s Public Information Officer (PIO) and Backup have completed open records training as required by the Act.
2. Procedures have been developed for public information requests to ensure that the PIO can promptly seek and receive responsive information from the widest reasonable group of departments/units at [Insert name of Member]. 
3. Information on the number and nature of public information requests were electronically submitted to the Office of the Attorney General no later than the end of each month for requests [Insert name of Member] responded to during the prior month.
4. The attached report is an accurate record of all public information requests for FY [Insert year] in accordance with System Regulation 61.01.02, section 2.5.
5. The PIO prominently displays the sign required by the Act and by System Regulation 61.01.02, section 2.8.
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