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Consultant/Subcontractor Substitution Form

	1. Consultant/Subcontracting Category:
	


	Original Consultant/Subcontractor:
	


	Replacement Consultant/Subcontractor:
	


2. Reasons for requesting a change in consultant/subcontractor? (Explain in detail)

THIS CHANGE IN CONSULTANTS/SUBCONTRACTORS SHALL NOT CAUSE A REDUCTION IN THE PRIMES’ HUB PARTICIPATION PERCENTAGE.  (IF PARTICIPATION WILL DECREASE, SPECIFIC AUTHORIZATIONS MUST BE RECEIVED FROM THE DIRECTOR OF PROJECT DELIVERY FOR FACILITIES PLANNING & CONSTRUCTION PRIOR TO INITIATING THIS SUBSTITUTION REQUEST.)
3. Follow the requirements for satisfying The A&M System good faith effort as described in the HUB Subcontracting Plan (HSP) Procedures (Article II, Para. 4 and 6 on pages 3 & 4 for construction contracts); (Article II, Para. 4 and 6, pages 3 & 4 for professional services contracts).
4. Complete and attach the Professional Services/Construction Contracts HSP identifying the five (5) or more HUBs solicited for this work.

5. List and provide documentation of the advertisements in trade association, minority/women focused media and/or general circulation newspapers concerning this subcontracting opportunity.
6. Construction and Furnishings Contracts:  A Change Order Request (COR) that creates a new category of work that will be performed by a subcontractor not previously listed on the HUB Subcontracting Plan (HSP) requires that the HSP be revised and the Contractor must show evidence of The A&M System good-faith-effort in the solicitation of HUB Subcontractors.

The above information is being submitted in conformance with the HUB plan and I certify that it is true and correct.

	
	
	Approval Recommendations:

	Firm Name
	
	

	
	
	

	
	
	HUB Coordinator 

	Authorized Representative’s Signature          Date  
	
	

	
	
	

	
	
	FP&C Planning/Construction Project Manager

	Print Name
	
	

	
	
	Approved:

	
	
	

	Title
	
	

	
	
	Facilities Planning & Construction


Attachment: Professional Services/Construction  HSP

















