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SCREEN 751 – Benefit History Changes by Date/Reinstate 
 

Background: 

 

With the enactment of Senate Bill 51 a few years ago, there has been a significant increase in employee/retiree 

insurance coverage cancellations due to late or nonpayment of premiums.  In addition, employees on Leave and 

those erroneously terminated may also have their insurance coverage cancelled. Conditions such as payment of all 

past due amounts, return from leave and budget/position changes which reverse a previous termination, warrant a 

return of all/most insurance  coverage that was in effect prior to the cancelling event. With the increase in 

cancellations and the need to reinstate coverage, a more automated solution was deemed necessary.   

 

BPP: 

 

Benefit History screens (75x) were added to the BPP System. The addition of these screens and the collection of 

more detailed information regarding insurance changes have made the automated reinstatement process possible. 

Using this complete picture of the Benefit History, processors will now be able to repopulate Screens 106 and 115 

from a particular point in time. 

 

This screen also enables the reinstatement of previous coverage.  Directions for using the Reinstate Process are listed 

below the field definitions.  There is also a video of the Reinstate Process available. 

 

 

  

http://www.tamus.edu/offices/bpp/user-resources/reinstate-insurance/


 

 

Field Name Description 

A1 Screen See System Overview 

A2 UIN See System Overview 

A3 Name Employee Name 

A4 Start From MM DD YYYY Selectable date from which to look Back in time 

B1 Sel Select to view details or use reinstate process: 

B – Benefit Detail 

D – Dependent Detail 

R – Reinstate 

U – Un-Flag 

B2 Date Updated Date updated MM DD YYYY of the particular Benefit History 

event being created. 

B3 Time Updated Time updated HH:MM:SS. Time of the particular Benefit History 

record being created. HH is military 24 hour time. 

B4 Update ID Identifies the process that updated benefit history. 

B5 Update User ID User id that modified benefits to have this record created of benefit 

history.  BPP0000 is a system process that created this BH. 

K138MA is a personnel action that created a BH.  LOADAE is the 

annual process that places the new/revised 9/1 coverages out on the 

benefit system for Annual Enrollment choices. 

B6 Hdr Chg An asterix (*) indicates that information in the header lines of data 

changed: 

 Smoker Flag 

 Certified Other Flag 

 Pre Tax Waive Flag 

 SGIP Eligibility Date  

 SGIP Eligibility 

 SGIP Rate 

 LWOP Start Date 

 FMLA Start Date 

 Graduate Assistant Supplement flag 

 ABO Flag 

 Spending Account Debit Card Flag 

 Benefit Salary 

 Optional Life Salary 

 Work Station  

 Employee Status Code 

B7 Comment Last comment and/or comment made during this BH update.  

When a person is Reinstated, a comment will appear stating that 

the record has been flagged to be reinstated. 

B8 Benefits Changed Populated with the name of the Insurance Type changed with the 

Benefit History record. 

 

 

http://www.tamus.edu/assets/files/bpp/pdf/RefManSect01(Intro).pdf
http://www.tamus.edu/assets/files/bpp/pdf/RefManSect01(Intro).pdf


 

+--------------------------------------------+  

| No more data                               |  

|              BPP Help Routine              |  

|          Benefit history function          |  

|     Code            Description            |  

|     -----  ------------------------------  |  

|  _  B      View 106 BH Benefit Screen      |  

|  _  D      View 115 BH Dependent Screen    |  

|  _  R      Reinstate BH Record             |  

|  _  U      Un-Flag BH Record               |  

|                                            |  

|                                            |  

|                                            |  

|                                            |  

|                                            |  

|                                            |  

|    F7= Up   F8= Down                       |  

+--------------------------------------------+  

 

 

+-Benefit History Reinstatement--+ 

|                                | 

|                                | 

|  Reinstate Function:           | 

|                                | 

|  (B) Blank out Dates           | 

|  (H) Use Benefit History Dates | 

|  (K) Keep Current 106 Dates    | 

|                                | 

|  Function _                    | 

+--------------------------------+ 

 

Reinstate Process 

 

The Reinstate function is a two step process: 

1. The first step involves going to Screen 751( Benefit History by Date/Reinstate) and selecting the record to be 

reinstated. 

2. The second step involves using Screens 115 and 106 in Correct Mode. 

The end result is the reinstatement of any dependent  and /or employee/retiree insurance coverage values from 

Benefit History. 

 

 

Details on Step 1: 

A) On Screen 751 under the Sel column Press PF1 to bring up the below pop up box.  

 

 It would be wise to review the details screens of the insurance and benefits before marking the record 

for Reinstatement.  Place a B or D in the Sel column and Press Enter to go Screen 757(insurance) or 

758 (dependent) for details at that point in time. 

 

B) After determining the Benefit History to be restored to Screens 106 and 115, place an ‘R’ under the 

appropriate Benefit History record and Pressed ENTER.  

C) A pop-up box will be displayed with options that allow you to instruct the Reinstatement process on how to 

default the Insurance Start, Change, Due, and Stop Dates. 

 



 

+-----------------Benefit History Reinstatement------------------+ 

|                                                                | 

|  Flagged for Reinstatement. Enter Y to Begin or N to Exit    _ | 

+----------------------------------------------------------------+ 

 

+-----------------Benefit History Reinstatement------------------+ 

|                                                                | 

|  Flagged for Reinstatement. Enter Y to Begin or N to Exit    _ | 

+----------------------------------------------------------------+ 

 

 The setting of these dates is critical and will affect batch process which will include Payroll, Billing, 

and Carrier Updates. 

 
D) After you press enter, a message will appear in the comment line stating the record has been flagged for 

Reinstatement along with text on how the dates will be handled. 

 

 If you wish to Unmark the Benefit History Record, the ‘U – Un-Flag BH Record’ option is available. 

 

 

Details on Step 2: 

To ensure a successful reinstatement,  it is important to reinstate dependents on the 115 screen prior to reinstating 

benefits on the 106 screen. 

 
A) Navigate to Screen 100. Enter Screen 115, C (for Correction ) and the UIN of the person you are working on  

and Press Enter.  If you do not have any Dependents, you may go straight Screen 106 from Screen 100. 

B) You should now be on Screen 115, press Enter again to see a pop-up reminder that this record has been 

flagged for reinstatement. 

 

 

 When you are presented with the Reinstatement pop-up on the 115 screen, if you DO NOT wish to 

continue, Enter N (no) and return to the 751 screen for this UIN to U (un-flag) the Benefit History 

record that had previously been marked. Although the comment on the 751 indicates that this Benefit 

History record has been selected for Reinstatement, and what type of dates were requested, the 

original comments will be restored upon exiting the screen.  

 
C) Select Y and press Enter.  Screen 115 will now be populated with data from Benefit History.  

D) If you have any changes on Screen 115 you may make them now. Once you are done Press Enter. 

 
 If there are errors on Screen 115, they will need to be addressed before moving to Screen 106.  

 

E)  Once the errors are cleared, Screen 106 will be presented with current information.  Press Enter again to see 

a pop-up reminder that this record has been flagged for reinstatement. 

 
 When you are presented with the Reinstatement pop-up on the 106 scree, if you DO NOT wish to 

continue, Enter N (no) and return to the 751 screen for this UIN to U (un-flag) the Benefit History 

record that had previously been marked.  

 
F) Select Y and press Enter.  Screen 115 will now be populated with data from Benefit History.  

G) If you have any changes on Screen 106, you should make them now. Once you are done, press Enter. 

http://www.tamus.edu/assets/files/bpp/pdf/screens/115.pdf
http://www.tamus.edu/assets/files/bpp/pdf/screens/106.pdf


 

 
 If there are errors on Screen 106, they will need to be addressed. 

 Once the default dates have been written to the 106 screen, the 106 screen may be used in it’s usual 

manner to make final adjustments to the dates. 

 
H) Once the errors have been corrected, you will see message 200 indicating the database has been updated. 

I) Once the record has been successfully reinstated, a background process will unmark the Benefit History 

Record and the record will no longer be shown as ‘Flagged’ when viewed on the 751 screen. 

 

 

Fields/Deductions Not Allowed to be Reinstated. 

 Wrk Stn 

 Employee Status 

 Benefit Salary 

 Optional Life Salary 

 Employee and Employer Payment Amounts will be recalculated. 

 LTCE/LTCS Deductions 

 Comments will always be blank on Reinstatement 

Defaults 

 Comments will be defaulted to ‘Reinstated from MMDDYYYY’. 

 Optional Life Employees – Plan Number Only, Coverage Amount will be zero. 

 Optional Life Retirees – Only  Coverage Amount will be Reinstated. 

 

Other Rules 

 Only deductions that are turned on in Benefit History will be Reinstated, this is true for dependents also. 

 Reinstatement will only happen if the 106 deduct code changes.  Reinstatement will not happen if the Benefit 

History flags are turned off or are the same as the 106 screen. 

  Reinstatement ion will restore a dependent’s insurance type.  Reinstatement will not be done if the 

dependent’s benefit history flag is set to ‘N’.   

 

Restrictions / Cautions: 

1) This process does not eliminate the need for processor review while in Screen 106 and 115. It simply 

populates these screens with data from a previous point in time. It is still up to the processor to correct any 

errors encountered.    

2) Care should be taken when deciding which dates to use. Blank dates might be used if all of the dates are 

going to be retyped by the processor anyway. Dates from Screen 106 might be used if a majority of the dates 

on the screen will need minor corrections. Keep in mind the importance of the due dates and change dates on 

the reinstated coverage with regards to payroll, billing, and carrier updates.  

3) Some Header (HDR) fields that are based on the person’s budget record and shown on Benefit History 

Screen 757 will not be reinstated. Header field are listed above. 

4) Only deductions that are active on Screen 757 or Screen 758 will be carried forward to Screens 106 and 115 

screens, respectively, for reinstatement. 

5) Only deductions that “change” between Screen 757 or Screen 758 and the current Screen 106 or Screen 115 

will be carried forward for reinstatement. 



 

6) Since the calculation of the Optional Life Salary depends on the type of person and current date, the 

following conditions will apply: 

a. Employees – only the plan number will be carried over, the coverage amount will be recalculated 

with the reinstated plan number based on the OL-Salary.  

b. Retirees – coverage amount will be reinstated but may need processor attention. 

7) Employee and Employer payment amounts will be recalculated using the newly reinstated coverage for each 

insurance type.  

8) Comments will be stated with a canned message and the date of the Benefit History record selected for the 

source of the Reinstatement. You may change the comment if you want to capture additional information. 

The ID of the processor doing the reinstatement will be associated with the new set of Benefit History 

records created. 

9) Long Term Care (LTCE – employee, LTCS – spouse) will not be reinstated, as this requires communication 

between the employee and either John Hancock or System Benefits Administration to restart these 

deductions. If a considerable amount of time has passed, the John Hancock web site would be the normal 

route for the employee to restart these types of deductions. If it has only been a few days between turn-off 

and Reinstatement (1 – 7 days), the System Benefits Administration office might assist is resetting the LTCE 

and/or LTCS coverage. 

10) The reinstatement process requires update access to Screen 751. Please request security updates through your 

workstation security officer.  

Please email BCSSupport@tamu.edu with problems or questions. 

 

   

mailto:BCSSupport@tamu.edu

