
SCREEN 309 - ACCOUNTING ANALYSIS MAINTENANCE TABLE 
 

This table defines the interface between the payroll module of the B/P/P System and the 

accounting systems, especially FAMIS.  This table defines the type of fund and indicates the 

account(s) where the salary and employer paid benefit expenses are to be charged.  These 

charges may vary by account or ranges of sequential accounts, as necessary. 

 

After receiving the screen 309 there are four options available: 

 

1. Return to the User Table Maintenance (Menu) 

2. Inquire about a particular Accounting Analysis Key and/or a particular account in an 

Accounting Analysis Key 

3. Modify a particular Accounting Analysis Key and/or a particular account in an 

Accounting Analysis Key 

4. Delete a particular Accounting Analysis Key and/or a particular account in an 

Accounting Analysis Key 

 

These options are described below: 

 

1.  RETURN 

 

To return to the User Table Maintenance Menu screen: 

 

* Type an E or 300 in the FUNCTION field and press the ENTER key or use the F3 

function key.  Press F4 to return to the main B/P/P Menu. 

 

2. INQUIRE 
 

To inquire about a particular Accounting Analysis Key or account in a particular accounting 

analysis key: 

 

* FUNCTION field should be blank. 

 

* TAB to the Part field and enter a valid 2-digit part number. 

 

* TAB to the Accounting Analysis Key field (field #10) and type the 4-digit numeric 

Accounting Analysis Key and, if inquiring about a particular account, TAB to the FROM 

Account and enter the desired account number and press the ENTER key. 

 

* All information, if any, for the Accounting Analysis Key and/or Account (or range of 

accounts that includes the account number requested) will be displayed. 

 

If the Accounting Analysis Key is not in the file the user will receive the following 

message: NOT FOUND - under the action performed column on the same line as the 

Accounting Analysis Key. 

 



If the Account is not in the file the user will receive the following message, “NOT 

FOUND” under the action performed column on the same line as the Account Range. 

 

3. MODIFY 
 

If an agency or institution has a need to define an entirely new fund, please call the B/P/P 

Operations Center for assistance.  This will require the creation of a new Low Key in the 

Accounting Analysis Table.  This is a very rare situation.  Generally, all maintenance by the 

fiscal or payroll offices should be with the various Accounting Analysis Keys and the 

account and/or account ranges. 

 

Before a new Accounting Analysis Key and/or Account Range is added to the file or before 

any modification is made to an existing Accounting Analysis Key and/or Account Range,  

the user should first INQUIRE as described above.  This will ‘pull up’ any data that may 

already exist for the Accounting Analysis Key and/or Account in the file. 

  

To ADD a new Accounting Analysis Key to the file, the user should: 

 

* Type M in the FUNCTION field and enter an A under the A/C field (field # 14) next to 

the Accounting Analysis Key field. 

 

* The Accounting Analysis Key should still be displayed from the user’s previous inquiry. 

* Enter the UCI Trigger, WCI Trigger, OASI Trigger, FI Trigger, the State Fund number, 

the State Agency (state department) number and the appropriation number or description to be 

associated with this Accounting Analysis Key.   

 

* Once all desired data has been entered press the ENTER key.  The data will be edited 

and if no errors are encountered by the system, the file will be updated and the user will see the 

following message, “ADDED” displayed under the Action Performed column on the same line 

as the Accounting Analysis Key. 

 

In the event the system detects an error, the incorrect field(s) will be highlighted and 

the user will see the following message, “ERROR” displayed under the Action 

Performed column on the same line as the Accounting Analysis Key. 

 

The user should correct the error(s) and press the ENTER key.  If the error(s) were 

corrected properly the user will then see the ADDED message. 

 

After performing the inquiry described above, to ADD a new Account or a new range of 

Accounts within an Accounting Analysis Key, the user should: 

 

* Type M in the FUNCTION field and enter an A under the A/C field (field # 14) next to 

the Account Range From Account field. 

 

* The From Account should still be displayed from the user’s previous inquiry.  It should 

indicate that this account was not found in the file. 



 

* Enter the THRU Account, the Salary Bank, and the Charge Codes, Bank and Account for 

the following employer paid benefits: Longevity (LNG), Group Insurance Premium (GIP), 

Workers’ Compensation Insurance (WCI), Unemployment Compensation Insurance (UCI), 

FICA (employer match for Social Security), Retirement Program Base (RET), ORP Supplement 

(ORP SUPL), the ORP System Supplement (ORP  SSUP), Federal Retirement Insurance (FIR), 

and the Civil Service Retirement System (CSRS). 

 

* Once all desired data has been entered press the ENTER key.  The data will be edited 

and if no errors are encountered by the system, the file will be updated and the user will see the 

following message, “ADDED” displayed under the Action Performed column on the same line 

as the Account Range. 

 

In the event the system detects an error, the incorrect field(s) will be highlighted and 

the user will see the following message, “ERROR” displayed under the Action 

Performed column on the same line as the Account Range. 

 

The user should correct the error(s) and press the ENTER key.  If the error(s) were 

corrected properly the user will then see the ADDED message. 

 

Both an Accounting Analysis Key and a range of Accounts may be added at the same 

time.  Most of the maintenance, however, will just involve the Accounts.  The User 

must include the Accounting Analysis Key field when performing maintenance for 

account(s) as the accounts are associated with specific Accounting Analysis Keys. 

 

If any Accounting Analysis Key or Account Range information is being CHANGED, the 

user should: 

 

* Type M in the FUNCTION field and enter an C under the A/C field (field # 14) next to 

the Accounting Analysis Key field. 

 

* The Accounting Analysis Key should still be displayed from the user’s previous inquiry. 

 

* Modify the UCI Trigger, WCI Trigger, OASI Trigger, FI Trigger, the State Fund number, 

the State Agency (state department) number or the appropriation number or description to be 

associated with this Accounting Analysis Key as necessary.   

 

* Once all desired data has been modified, press the ENTER key.  The data will be edited 

and if no errors are encountered by the system, the file will be updated and the user will see the 

following message, “CHANGED” displayed under the Action Performed column on the same 

line as the Accounting Analysis Key. 

 

In the event the system detects an error, the incorrect field(s) will be highlighted and 

the user will see the following message, “ERROR” displayed under the Action 

Performed column on the same line as the Accounting Analysis Key. 

 



The user should correct the error(s) and press the ENTER key.  If the error(s) were 

corrected properly the user will then see the CHANGED message. 

After performing the inquiry described above, to CHANGE an existing Account or to add to 

an existing range of Accounts within an Accounting Analysis Key, the user should: 

 

* Type M in the FUNCTION field and enter an C under the A/C field (field # 14) next to 

the Account Range From Account field. 

 

* The From Account should still be displayed from the user’s previous inquiry.  It should 

indicate that this account was not found in the file. 

 

* Modify the THRU Account, the Salary Bank, and the Charge Codes, Bank and Account 

for the following employer paid benefits: Longevity (LNG), Group Insurance Premium (GIP), 

Workers’ Compensation Insurance (WCI), Unemployment Compensation Insurance (UCI), 

FICA (employer match for Social Security), Retirement Program Base (RET), ORP Supplement 

(ORP SUPL), the ORP System Supplement (ORP  SSUP), Federal Retirement Insurance (FIR), 

and the Civil Service Retirement System (CSRS) fields as necessary. 

 

* Once all desired data has been entered press the ENTER key.  The data will be edited 

and if no errors are encountered by the system, the file will be updated and the user will see the 

following message, “CHANGED” displayed under the Action Performed column on the same 

line as the Account Range. 

 

In the event the system detects an error, the incorrect field(s) will be highlighted and 

the user will see the following message, “ERROR” displayed under the Action 

Performed column on the same line as the Account Range. 

 

The user should correct the error(s) and press the ENTER key.  If the error(s) were 

corrected properly the user will then see the CHANGED message. 

 

Both an Accounting Analysis Key and a range of Accounts may be changed at the 

same time.  Most of the maintenance, however, will just involve the Accounts.  The 

User must include the Accounting Analysis Key field when performing maintenance 

for account(s) as the accounts are associated with specific Accounting Analysis Keys. 

 

4. DELETE 
 

Great CARE should be exercised when deleting information from the Accounting Analysis 

Table.  The deletion of the LOW KEY data has been restricted to the B/P/P Operations 

Center.  This data should rarely require deletion. 

 

When an Accounting Analysis Key is deleted, all of the account ranges associated with that 

key are deleted, not just the one displayed on the screen. 

 

Most of the delete activity will take place with the account or account ranges associated with 

an Accounting Analysis Key. 



 

To delete an Accounting Analysis Key or an account range: 

 

* The user must type an M in the FUNCTION field and enter a D under the A/C column 

next to the Accounting Analysis Key or Account Range to be deleted and press the ENTER key.  

The user will then see the following message, “DELETED” displayed under the Action 

Performed column on the same line as they entered the D. 

 

SCREEN 309 - ACCOUNTING ANALYSIS  MAINTENANCE TABLE 
 

 309 TAMUS B/P/P System - Accounting Analysis Maintenance       09/29/05  15:27 

                                                                D BPP0002  R014 

 

 Screen: ___        Function:  _  (Blank=Inquire, D=Delete, M=Modify, E=End) 

                                                                  

     Part  __ A/A Key  ____  

     Fiscal  Pay    Revolv       Fund              State  State       Action 

A/C   Year   Kind   Fund         Title             Fund   Agency     Performed 

 _    ____    _      _        ____________________   ___   

               Appropriation  __________________  

A/C 

 _    Acct From: ______ Thru: ______ Salary Bank: _____ 

 

BEN       C  BANK  ACCT   BEN       C  BANK  ACCT   BEN       C  BANK  ACCT 

GIP       _ _____ ______  WCI       _ _____ ______  UCI       _ _____ ______  

LNG       _ _____ ______  FICA      _ _____ ______  TRS CARE  _ _____ ______ 

TRS       _ _____ ______  TRS 90    _ _____ ______  TRS SURC  _ _____ ______  

ORP BASE  _ _____ ______  ORP SUPL  _ _____ ______  ORP SSUP  _ _____ ______  

FIR       _ _____ ______  CSRS      _ _____ ______  LEAVE      _ _____ ______ 

 

 

Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--- 

      Help        Exit  Main 

 

 

SCREEN 309 - ACCOUNTING ANALYSIS  MAINTENANCE TABLE EDIT 

DEFINITIONS 
 

NUMBER DATA FIELD EDITS PERFORMED 

    

1 SCREEN CODE 3-digit code that identifies the screen the 

user would next like to view; is used to 

maneuver through the B/P/P System 

Screens.   

    

2 FUNCTION FIELD Blank -  Inquiry 

  D -  Delete 

  M -  Modify 

  E -  End 

NUMBER DATA FIELD EDITS PERFORMED 
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3 PART NUMBER Must be a valid 2-digit numeric part 

number 

   

4 LOW KEY Must be 4-digit low key code number 

   

5 A/C FIELD A -  Add a new Title 

  C -  Correct an existing Title 

  D -  Delete a Title 

   

6 FISCAL YEAR Must be a valid year with the YYYY 

format 

    

7 PAY KIND Must be a valid 1-digit code  

   

8 REVOLVE FUND Must be a valid 1-digit code 

   

9 FUND TITLE Valid title up to 20 characters 

   

10 STATE  FUND CODE Must be a valid 3-digit numeric code 

   

11 APPROPRIATION FIELD Must be a valid number for appropriation 

of the account number (up to 18 characters) 

   

12 A/C FIELD A -  Add a new A/A Key 

  C -  Correct an existing A/A Key 

  D -  Delete an A/A Key 

   

13 ACCOUNT RANGE FROM 

FIELD 

Must be a valid 5 or 6 digit account 

number 

   

14 ACCOUNT RANGE THRU 

FIELD 

Must be a valid 5 or 6 digit account 

number 

   

15 SALARY BANK Must be a valid 5-digit Bank code 

   

16 GIP CODE FIELD Must be a valid 1-digit numeric code: 

  1 -  Salary bank and salary account 

charged 

  2 -  Specified bank and specified 

account charged 

  3 -  Specified bank and salary account 

charged 

    

17 GIP BANK CODE Must be a valid 5-digit Bank code 

NUMBER DATA FIELD EDITS PERFORMED 

   



18 GIP ACCOUNT NUMBER Must be a valid 5 or 6 digit account 

number 

   

19 WCI CODE FIELD Must be a valid 1-digit numeric code: 

  1 -  Salary bank and salary account 

charged 

  2 -  Specified bank and specified account 

charged 

  3 -  Specified bank and salary account 

charged 

   

20 WCI BANK CODE Must be a valid 5-digit Bank code 

   

21 WCI ACCOUNT NUMBER Must be a valid 5 or 6 digit account 

number 

   

22 UCI CODE FIELD Must be a valid 1-digit numeric code: 

  0 -  No bank and no account charged 

(state paid) 

  1 -  Salary bank and salary account 

  2 -  Specified bank and specified account 

  3 -  Specified bank and salary account 

   

23 UCI BANK CODE Must be a valid 5-digit Bank code 

   

24 UCI ACCOUNT NUMBER Must be a valid 5 or 6 digit account 

number 

   

25 LONGEVITY CODE FIELD Must be a valid 1-digit numeric code: 

  1 -  Salary bank and salary account 

charged 

  2 -  Specified bank and specified 

account charged 

    

26 LONGEVITY BANK CODE Must be a valid 5-digit longevity code 

   

27 LONGEVITY ACCOUNT 

NUMBER 

Must be a valid 5 or 6 digit account 

number 

   

  



NUMBER DATA FIELD EDITS PERFORMED 

   

28 FICA CODE FIELD Must be a valid 1-digit numeric code: 

  0 -  No bank and no account charged 

(state paid) 

  1 -  Salary bank and salary account 

  2 -  Specified bank and specified account 

  3 -  Specified bank and salary account 

   

29 FICA BANK CODE Must be a valid 5-digit Bank code 

   

30 FICA ACCOUNT NUMBER Must be a valid 5 or 6 digit account number 

   

30A TRS CARE CODE FIELD 0 -  No bank and no account charged 

(state paid) 

  1 -  Salary bank and salary account 

  2 -  Specified bank and specified account 

  3 -  Specified bank and salary account 

    

   

30B TRS CARE BANK CODE Must be a valid 5-digit Bank code 

   

   

   

30C TRS CARE ACCOUNT 

NUMBER 

Must be a valid 5 or 6 digit account number 

   

31 TRS CODE  FIELD Must be a valid 1-digit numeric code: 

  0 -  No bank and no account charged 

(state paid) 

  1 -  Salary bank and salary account 

  2 -  Specified bank and specified account 

  3 -  Specified bank and salary account 

  4 -  Salary bank and salary account 

charged - Federal - charged at only 

3.0% - State to pay balance 

  5 -  Specified bank and specified account 

charged - Federal - charged for 

3.0%- State to pay balance 

   

32 TRS BANK CODE Must be a valid 5-digit Bank code 

   

   

   

33 TRS ACCOUNT NUMBER Must be a valid 5 or 6 digit account number 

   



34 TRS 90 CODE FIELD 1 -  Salary bank and salary account 

  2 -  Specified bank and specified account 

  3 -  Specified bank and salary account 

  4 -  Salary bank and salary account 

charged - Federal - charged at only 

3.0% - State to pay balance 

  5 -  Specified bank and specified account 

charged - Federal - charged for 

3.0%- State to pay balance 

    

35 TRS 90 BANK CODE Must be a valid 5-digit bank code 

   

36 TRS 90 ACCOUNT 

NUMBER 

Must be a valid 5 or 6-digit account number 

NUMBER DATA FIELD EDITS PERFORMED 

   

37 TRS SURC CODE FIELD 0 -  No bank and no account charged 

(state paid) 

  1 -  Salary bank and salary account 

  2 -  Specified bank and specified account 

  3 -  Specified bank and salary account 

    

38 TRS SURC BANK CODE Must be a valid 5-digit bank code 

   

39 TRS SURC ACCOUNT 

NUMBER 

Must be a valid 5 or 6-digit account number 

    

40 ORP BASE CODE FIELD Must be a valid 1-digit numeric code 

  0 -  No bank and no account charged 

(state paid) 

  1 -  Salary bank and salary account 

  2 -  Specified bank and specified account 

  3 -  Specified bank and salary account 

  4 -  Salary bank and salary account 

charged - Federal - charged at only 

3.0% - State to pay balance 

  5 -  Specified bank and specified account 

charged - Federal - charged for 

3.0%- State to pay balance 

   

41 ORP BASE BANK CODE Must be a valid 5-digit Bank code 

   

42 ORP BASE ACCOUNT 

NUMBER 

Must be a valid 5 or 6 digit account number 

   

43 ORP SUPPLEMENT CODE Must be a valid 1-digit numeric code 



FIELD 1 -  Salary bank and salary account 

charged 

  2 -  Specified bank and specified 

account charged 

  3 -  Specified bank and salary account 

charged 

   

44 ORP SUPPLEMENT BANK 

CODE 

Must be a valid 5-digit Bank code 

   

  



NUMBER DATA FIELD EDITS PERFORMED 

   

45 ORP SUPPLEMENT 

ACCOUNT NUMBER 

Must be a valid 5 or 6 digit account 

number 

   

46 ORP SYSTEM 

SUPPLEMENT CODE 

FIELD 

Must be a valid 1-digit numeric code: 

1 -  Salary bank and salary account 

charged 

  2 -  Specified bank and specified 

account charged 

  3 -  Specified bank and salary account 

charged 

   

47 ORP SYSTEM 

SUPPLEMENT BANK 

CODE 

Must be a valid 5-digit Bank code 

   

48 ORP SYSTEM 

SUPPLEMENT ACCOUNT 

NUMBER 

Must be a valid 5 or 6 digit account 

number 

   

49 FIR CODE FIELD Must be a valid 1-digit numeric code: 

  1 -  Salary bank and salary account 

charged 

  2 -  Specified bank and specified 

account charged 

  3 -  Specified bank and salary account 

charged 

   

50 FIR BANK CODE Must be a valid 5-digit Bank code 

   

51 FIR ACCOUNT NUMBER Must be a valid 5 or 6 digit account 

number 

   

52 CSRS CHARGE CODE 

FIELD 

Must be a valid 1-digit numeric code 

  1 -  Salary bank and salary account 

charged 

  2 -  Specified bank and specified 

account charged 

  3 -  Specified bank and salary account 

charged 

   

53 CSRS BANK CODE Must be a valid 5-digit Bank code 

   

   



54 CSRS ACCOUNT NUMBER Must be a valid 5 or 6 digit account 

number 

55 LEAVE CHARGE CODE Must be a valid 1-digit numeric code 

  1 - Salary bank and salary account charged 

  2 - Specified bank and specified 

     account charged   

   

56 LEAVE BANK CODE Must be a valid 5-digit Bank code 

   

57 LEAVE ACCOUNT 

NUMBER 

Must be a valid 5 or 6 digit account number 

 

 

 

 

 

 

 

 

FIELD BELOW IS MAINTAINED BY THE SYSTEM 

   

A STATE AGENCY 3-character alpha/numeric code as defined 

by the state corresponding to the Part 

   

B ACTION PERFORMED System generated information 
 


