
September 2011

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

1
BILL0011: Retiree Bills

and Bank Drafts;
Current Month

2

5
Labor Day for: H, I, J,

K, N, O, R, T, V

6 7
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

8 9

12 13
3 pm - Biweekly

Payroll Calculation
#12-01

14
BILL0005-Bank Draft

Edit Report:  Next
Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

15
2:00 TTVN Meeting
BILL0006 - PastDue Notices: 

Current Month

16
BILL0009 -

Cancellations:  Current
Month

19
BILL0007/015/019 -
Retiree Billing Month
End - Current Month

20
BILL0008-Retiree Bills
and Bank Draft:  Next

Month

21
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

22
3 pm - Monthly

Payroll Calculation

23

26 27
3 pm - Biweekly

Payroll Calculation
#12-02

28 29 30
BILL0010 - Last Day
PrePay Rpt - Current

Month

INSUR019/13M/13W/FTP -
Noon:  Carrier Change File

Aug 2011

M T W T F S S

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31

Oct 2011

M T W T F S S

1 2

3 4 5 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30

31

Insurance Initialization
?

MONTH-END



October 2011

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

3
INSUR022 - 4 pm: 
Carrier Audit File

4
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

5
BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

Supplemental
Pay-Calc at Noon

6 7

10
Bank Holiday -
Columbus Day

11
3 pm - Biweekly

Payroll Calculation
#12-03

12
2:00 TTVN Meeting

BILL0005-Bank Draft
Edit Report:  Next

Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

13 14

17
BILL0009 -

Cancellations:  Current
Month

18 19
BILL0007/015/019 -
Retiree Billing Month
End - Current Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

20
3 pm - Monthly

Payroll Calculation

BILL0008-Retiree Bills
and Bank Draft:  Next

Month

21

24 25
3 pm - Biweekly

Payroll Calculation
#12-04

26
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

27
BILL0013 - Delete old

invoices(tentative)

28

31
BILL0010 - Last Day
PrePay Rpt - Current

Month

INSUR019/13M/13W/FTP -
Noon:  Carrier Change File

Sep 2011

M T W T F S S

1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30

Nov 2011

M T W T F S S

1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30

MONTH-END



November 2011

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

1
INSUR022 - 4 pm: 
Carrier Audit File

INSURA10

2
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

Supplemental
Pay-Calc at Noon

3 4

7
BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

8
3 pm - Biweekly

Payroll Calculation
#12-05

9
2:00 TTVN Meeting
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

10 11
Bank Holiday -
Veteran's Day

Veteran's Day for K

14 15
BILL0009 -

Cancellations:  Current
Month

16
BILL0005-Bank Draft

Edit Report:  Next
Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

17
MONPAY52

18
3 pm - Biweekly

Payroll Calculation
#12-06

BILL0007/015/019 -
Retiree Billing Month
End - Current Month

21
BILL0008-Retiree Bills
and Bank Draft:  Next

Month

22
3 pm - Monthly

Payroll Calculation

23
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

24 25

28 29 30
BILL0010 - Last Day
PrePay Rpt - Current

Month

INSUR019/13M/13W/FTP -
Noon:  Carrier Change File

Oct 2011

M T W T F S S

1 2

3 4 5 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30

31

Dec 2011

M T W T F S S

1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30 31

MONTH-END Thanksgiving Day



December 2011

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

1
INSUR022 - 4 pm: 
Carrier Audit File

2
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

5
BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

6
3 pm - Biweekly

Payroll Calculation
#12-07

7
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

8 9

12 13 14
2:00 TTVN Meeting

BILL0005-Bank Draft
Edit Report:  Next

Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

15
BILL0009 -

Cancellations:  Current
Month

16
3 pm - Biweekly

Payroll Calculation
#12-08

19
BILL0007/015/019 -
Retiree Billing Month
End - Current Month

20
3 pm - Monthly

Payroll Calculation

BILL0008-Retiree Bills
and Bank Draft:  Next

Month

21 22
BILL0010 - Last Day
PrePay Rpt - Curr Mo

INSUR019/13M/13W/FTP -
Noon:  Carrier Change File

23

26 27 28 29 30

Nov 2011

M T W T F S S

1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30

Jan 2012

M T W T F S S

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31

MONTH-END Christmas for I only Christmas thru New
Y H lid B k All

Christmas thru New Year Holiday Break: All Workstations



January 2012

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

2
INSUR022 - 4 pm: 
Carrier Audit File

New Year's Day * -
Bank Holiday

New Year's Holiday
for H and V only

3
3 pm - Biweekly

Payroll Calculation
#12-09

4
INSUR019/13W/FTP - Noon: 

Carrier Change File

5
BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

6
PAYRL40

9 10 11
2:00 TTVN Meeting

BILL0005-Bank Draft
Edit Report:  Next

Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

12 13

16 17
BILL0009 -

Cancellations:  Current
Month

18
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

19
BILL0007/015/019 -
Retiree Billing Month
End - Current Month

20
BILL0008-Retiree Bills
and Bank Draft:  Next

Month

23 24 25
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

26
3 pm - Monthly

Payroll Calculation

27

30 31
BILL0010 - Last Day
PrePay Rpt - Current

Month

INSUR019/13M/13W/FTP -
Noon:  Carrier Change File

Dec 2011

M T W T F S S

1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30 31

Feb 2012

M T W T F S S

1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29

Martin Luther King, Jr.
D All

MONTH-END



February 2012

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

1
INSUR022 - 4 pm: 
Carrier Audit File

2 3
INSUR019/13W/FTP - Noon: 

Carrier Change File

6
BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

7 8
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

Supplemental
Pay-Calc at Noon

9 10

13 14
3 pm - Biweekly

Payroll Calculation
#12-12

15
2:00 TTVN Meeting

BILL0005-Bank Draft Edit
Report:  Next Month

BILL0009 - Cancellations: 
Current Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

16
BVD1 for M

17
BILL0007/015/019 -
Retiree Billing Month
End - Current Month

20
Bank Holiday -
President's Day

BILL0008-Retiree Bills
and Bank Draft:  Next

Month

21 22
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

23
3 pm - Monthly

Payroll Calculation

24

27 28
3 pm - Biweekly

Payroll Calculation
#12-13

29
BILL0010 - Last Day
PrePay Rpt - Current

Month

INSUR019/13M/13W/FTP -
Noon:  Carrier Change File

Jan 2012

M T W T F S S

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31

Mar 2012

M T W T F S S

1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30 31

MONTH-END



March 2012

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

1
INSUR022 - 4 pm: 
Carrier Audit File

2
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

5
BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

6 7
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

Supplemental
Pay-Calc at Noon

8 9
3 pm - Biweekly

Payroll Calculation
#12-14

12 13 14
2:00 TTVN Meeting

BILL0005-Bank Draft
Edit Report:  Next

Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

15
BILL0009 -

Cancellations:  Current
Month

16
Spring Break for F I J

P R T V

19
BILL0007/015/019 -
Retiree Billing Month
End - Current Month

20
BILL0008-Retiree Bills
and Bank Draft:  Next

Month

21
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

22
3 pm - Monthly

Payroll Calculation

23

26 27
3 pm - Biweekly

Payroll Calculation
#12-15

28 29 30
BILL0010 - Last Day
PrePay Rpt - Current

Month

INSUR019/13M/13W/FTP -
Noon:  Carrier Change File

Feb 2012

M T W T F S S

1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29

Apr 2012

M T W T F S S

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30

Spring Break for 'O' Spring Break for N and W only
Spring Break for A C D E G K L M S X

MONTH-END



April 2012

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

2
INSUR022 - 4 pm: 
Carrier Audit File

3
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

4
Supplemental

Pay-Calc at Noon

5
BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

6

9 10
3 pm - Biweekly

Payroll Calculation
#12-16

11
2:00 TTVN Meeting

BILL0005-Bank Draft
Edit Report:  Next

Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

12 13

16
BILL0009 -

Cancellations:  Current
Month

17 18
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

19
3 pm - Monthly

Payroll Calculation

BILL0007/015/019 -
Retiree Billing Month
End - Current Month

20
BILL0008-Retiree Bills
and Bank Draft:  Next

Month

PAYRL43/44/45/48/49
&transmit ACH/Pos

Pay files to Bank

23 24
3 pm - Biweekly

Payroll Calculation
#12-17

25
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

26 27

30
BILL0010 - Last Day
PrePay Rpt - Current

Month

INSUR019/13M/13W/FTP - Noon:
Carrier Change File

Mar 2012

M T W T F S S

1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30 31

May 2012

M T W T F S S

1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30 31

MONTH-END



May 2012

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

1
INSUR022 - 4 pm: 
Carrier Audit File

2
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

Supplemental
Pay-Calc at Noon

3 4

7
BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

8
3 pm - Biweekly

Payroll Calculation
#12-18

9
2:00 TTVN Meeting
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

10 11

14 15
BILL0009 -

Cancellations:  Current
Month

16
BILL0005-Bank Draft

Edit Report:  Next
Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

17 18
BILL0007/015/019 -
Retiree Billing Month
End - Current Month

21 22
3 pm - Biweekly

Payroll Calculation
#12-19

23
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

24
3 pm - Monthly

Payroll Calculation

25
BILL0008-Retiree Bills
and Bank Draft:  Next

Month

28
Memorial Day - All

but N off

29 30 31
BILL0010 - Last Day
PrePay Rpt - Current

Month

INSUR019/13M/13W/FTP -
Noon:  Carrier Change File

Apr 2012

M T W T F S S

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30

Jun 2012

M T W T F S S

1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30

MONTH-END



June 2012

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

1
INSUR022 - 4 pm: 
Carrier Audit File

4 5
3 pm - Biweekly

Payroll Calculation
#12-20

BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

INSUR019/13W/FTP - Noon: 
Carrier Change File

6 7 8

11 12 13
2:00 TTVN Meeting

BILL0005-Bank Draft
Edit Report:  Next

Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

14 15
BILL0009 -

Cancellations:  Current
Month

18 19
3 pm - Biweekly

Payroll Calculation
#12-21

BILL0007/015/019 -
Retiree Billing Month
End - Current Month

20
BILL0008-Retiree Bills
and Bank Draft:  Next

Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

21
3 pm - Monthly

Payroll Calculation

22

25 26 27 28 29
BILL0010 - Last Day
PrePay Rpt - Current

Month

INSUR019/13M/13W/FTP -
Noon:  Carrier Change File

May 2012

M T W T F S S

1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30 31

Jul 2012

M T W T F S S

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31

MONTH-END



July 2012

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

2
INSUR022 - 4 pm: 
Carrier Audit File

3
3 pm - Biweekly

Payroll Calculation
#12-22

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

4
Independence Day

5
BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

6

9 10 11
2:00 TTVN Meeting

BILL0005-Bank Draft
Edit Report:  Next

Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

12 13

16
BILL0009 -

Cancellations:  Current
Month

17
3 pm - Biweekly

Payroll Calculation
#12-23

18
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

19
BILL0007/015/019 -
Retiree Billing Month
End - Current Month

20
BILL0008-Retiree Bills
and Bank Draft:  Next

Month

23 24 25
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

26
3 pm - Monthly

Payroll Calculation

27

30 31
3 pm - Biweekly Payroll

Calculation #12-24

BILL0010 - Last Day
PrePay Rpt - Current Month

INSUR019/13M/13W/FTP -
Noon:  Carrier Change File

Jun 2012

M T W T F S S

1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30

Aug 2012

M T W T F S S

1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29 30 31

MONTH-END



August 2012

Printed by Calendar Creator for Windows on 2/7/2012

Monday Tuesday Wednesday Thursday Friday

1
INSUR022 - 4 pm: 
Carrier Audit File

2
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

3

6
BILL0004/0006-Requested Bills &
PastDue Notices:  Current Month

7 8
2:00 TTVN Meeting
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

Supplemental
Pay-Calc at Noon

9 10

13 14
3 pm - Biweekly

Payroll Calculation
#12-25

15
BILL0005-Bank Draft

Edit Report:  Next
Month

BILL0009 -
Cancellations:  Current

Month

INSUR019/13W/FTP - 6 pm: 
Carrier Change File

16 17

20 21
3 pm - Biweekly

Payroll Calculation
#12-26

22
INSUR019/13W/FTP - 6 pm: 

Carrier Change File

23
3 pm - Monthly

Payroll Calculation

24
BILL0007/015/019 -
Retiree Billing Month
End - Current Month

27 28
3 pm - Biweekly

Payroll Calculation
#12-27

29 30 31
BILL0010 - Last Day
PrePay Rpt - Current

Month

Jul 2012

M T W T F S S

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31

Sep 2012

M T W T F S S

1 2

3 4 5 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30

MONTH-END


